How to Register for classes in the DGS Training Registration System

Step 1:
Log-on to the Training Registration System:
https://www.dgsapps2.dgs.ca.gov/DGS/TRS/

dgsapps2.dgs.ca.gov/DGS/TRS/

r bookmarks here on the bookmarks bar. [mport bookmarks now...
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DGS Home TRS
!- !- it Home P - Py
Ir Welcome to the DGS Training Registration System
Login
W\elzome to Training Registration System (TRS). You now have the ability to register yourself for education and training
General Questions clazzas. DS offers rezourses to assist you in mesting your safety raquirsmants (OSHA, SAM)
Courses The TRS system gives you the abilty to save your personal profile information. Once saved, you will supply a TRS issued
usemamsz and password, that will automatically fill in your profile information when registering for another TRS course, What
Wb Site Feedback 5 time saver
Contact Us Announcements
DGS ETHICS TRAINING INFORMATION
Description;

California lew requires stete officials who heve to file an annual Statement of Economic Interest (Form 700) to complete
an ethics training course within six months of their hiring, and every rw:u years theresfter (Government Code 11145.3.)

The Attomey Generals Office and the Fair Political Practices have developed 5 i for an Ethics.
Training Course. The DGS Ethics class uses the developed cumiculum in order to p(:mde onsite Ethics training for DGS
employess.

Registration Information:

Each employee must create a TRS profile or must update an existing profile to include the employee’s supervisor's
informatian.

Registration may be submitted up to the day of the scheduled class.
Class time: 8:30 am. to 12:30 p.m. Mo admittance allowed after 8:45 am.

Certificate Information: Mo certificates will be issued. Signing in before the cless and signing out after completion of the
clazs will be raquirad to recaive cradt.

Parking information: Covered parking garage is 515 fiat rate for the entire day (with MO in-and-out privileges), or 51 for
each 20 minutes. (Payment: Cash or check ONLY — Golden 1 ATM is located nesr the cafeteria entrance)

NOTE: Please DO MOT park in the building entrance parking lot. These are limited-term parking spaces and your vehicle
may be cited.

For questions regarding DGS Ethics Training, contact the Office of Legal Services st DGS0OLSContact@dgs.ca.gov. For
questions regarding the TRS program, contact your office’s training coordinstor.
DEFENSIVE DRIVERS TRAINING PROGRAM (DDT)
Just & reminder of the services our DGS/ORIM DDT Program OFFERS:
*Online Defensive Drivers Training course
*One on One Drivers Instruction (On sitefIn-car)
“Behind the Whesl Drivers Training (On site/In-car)
“Wan Drivers Training (classroom)
CalPCA announces its first annual Strategic Planning Customer Survey!
The survey is available at https:/www. surveymonkey. comin'CalPCA201E .

Ve hope this survey resches all state empl with roles and ibilities in goods or services acquisition, both IT-
related, or non-lT.

“four answers to this survey will help CalPCA fulfill ts commitment to:
= Expand CalPCA rzach to agencies statewids

= Be more responsive to your sgency’s procursment training requests
= Tailor curriculum delfivery to your employess’ leaming styles

= Pursue new channels to deliver course contert

= Explore regional training opportunities

= Fine-tune training schedules for maxinum distribution

= Determine the direction CalPCA will follow in the coming years

The survey is all of fourtean (14) questions, and should take just a few minutes to complete.
If you have already taken the survey, Thank You, Thank You!
And if you have not, please do, before the Oct. 21, 2018 deading!

Contact CalPCA with questions or concems: (818)375-4628
CalPCA Evaluation and Award Course - SEATS STILL AVAILABLE
There are still sests avsilable for the CalPCA Evalustion and Awsrd course.


https://www.dgsapps2.dgs.ca.gov/DGS/TRS/
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Step 2:
Log-in to your Student Profile.

If you do not remember your User Name please contact CalPCA at (916)
375-4628 or calpcahelp@dgs.ca.gov
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TRS
Weilcome to the DGS Training Registration System
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1
Please enter your user name and password.

User Name L 1
Password L 1

EEEEEF

MNew User? Click Here

Forgot Password? Click Here

Step 3:


mailto:calpcahelp@dgs.ca.gov

How to Register for classes in the DGS Training Registration System

Once logged-in to your student profile, select courses (Left hand side)

A comprehensive list of CalPCA courses will be listed.

Tuesday, October 11, 2016

TRS

ument Courses

) «  DGS University (DGS Employees Only)

Admin Functions + Basic Supervisors Training

Emergenc ration Center (EQC) Traini

Ingident Command System (ICS)

Supervisor March 2015)

Supervisor' March 2015-Might| 2 Hours
L # Supervisors Forum [Webcast Enroliment)

Training Home . CalPCA

Acquisitions Under 35,000 WEBINAR (3 maomings |

Basic Acquisition Certificate (4 dayvs)

Basic A C s) - (Mot the BACP/BA

LR

uisition Certi
Commercially Useful Function Webinar (172 day

Contract Management WEBIMNAR (2 mornings |

Evaluation Criteria Workshop (1 day)

Lever Procurement Agreements Worksho

Mon-Comnpetitively Bid Workshop (1/2 day)

SB/DVBE Option WEBIMAR (172 Diay)

Services Contracting Workshop (2 days)

Small Business/DVBE Cotion Workshop (1/2-day)

State Procurement Overview for Procurement & Contracting Officers and Purchase Authority Contacts
Statement of Work VWorkshop (2 days)

= Office of Enterprise Resource Planning

CT)

R R

THERE ARE MO COURSES FOR THIS GROUP
Training Locations = Office of Legal Services

+ DES Ethics Training
Special Needs * Office of Risk and Insurance Mansgement

Basic Jobsite Safety Training-4 hrs. (DGES-RESD only)
Basic Safety Training

Defensive Driver Training - Onling

Defensive Driver Training-Behind-The-Wheel Training
Defensive Driver Training-MFDDT

Defensive Driver Training-One-on-One

Defensive Driver Training-Van Driver Training

Emergenc rating Center Position Training for Controller & Evalustors
Emergene: retion Center Position Training A1 thru § Management
Emergenc ration Center Position Training 410 Finance/Admin
Emergenc ration Center Position Training A7 rations:

Emergenc ration Center Position Training A8 Planni

Emergenc ration Center Position Training AP Logistics

Field Safety Training-4 hrs. [DGS-RESD only)

First Aid'CPR Basic with AED Supplement-[DGS Cnly)
First AidiCPR Fenewsl with AED Supplement-(DGS Cniy )
Hazard Awareness Training

155 1007 Incident Command System Introdustion
MGET-331 Continuity of rations Traini

Cffice Ergonomics Refresher

Offiee Ergonomics Training for Trainers

= Office of Small Business & DVBE Services

L

Certified Firm Profile - Optimize Visibility of Your Business
# The CSCR and The SO5 - Finding Strategically Sourced Contracti rtunities. .. and More!
= Office of Technology Resources
© DothMethuke

+ Web Accessibility Training
* Resl Estate Services Division

THERE ARE MO COURSES FOR THIS GROUP

Conditions of Use | Privacy Policy | < - AccessibilityMNondiscrimination Policy | — Disclaimer
Copyright @ 2008 Stste of California.
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Click on the course you are interested in:

Once you click, you will be taken to a description of the course you have
chosen. In this example, the SB/DVBE Option webinar course was selected.

On the left grey bar, you will see “Click here to see a list of current classes
for this course”

164

Tuesday. October 11, 2018

TRS
‘Course: Information

SB/DVBE Option WEBINAR (1/2 Day) *fou are subscribed to this

course.

Course Active
U

Course Objective
This webinar will take you through the basics of using the *“SB/DVBE Cption”. The course will cover what the Option is. what
a 5B is, what a DVBE is, how to use the Option, snd when to use it.

Course Description
Government Code Section 14838.5 allows departments to informailly solicit only California Cartified Small Business (SB) or

only Disabled Weteran Business Enterprise (DVBE) suppliers, snd sward contracts, if at lesst two responsible suppliers
submitted responsive offers. This is the SB/DWEBE option. To leam maore, join us for this haif dsy class!

Upon completion of this workshop, students will know:

- The “win/win/win’ benefits of using the option

- When to use the SE/DVEBE option

- What is required snd whst is not required in the process

- Ausilsbie resources pertsining to the option

This session is 3.5 hours in length.
“ou will be able to login as eary as 30 minutes prior to the start time for the session.

INDIVIDUAL LOG IN IS REQUIRED
DO MOT SHARE A COMPUTER OR LOG IM INFORMATIOMN.
Esch participant is required to sccess the webinar session individuslly.

“*¥OU MUST BE REGISTERED HERE IN THE TRAINING REGISTRATION SYSTEM (TRS) IN ORDER TO RECEIVE
CREDIT IF ¥OU FORWARD THE ACCESS HYPERLINK TO ANOTHER EMPLOYEE WHO IS NOT ENROLLED
THROUGH TRS. THEY WILL MOT RECEIVE CREDIT™®
INDIVIDUAL LOG 1M |5 REQUIRED.

DO MOT SHARE A COMPUTER OR LOG M INFORMATIOMN.

Each participant is required to scoess the webinar session indnidusily.

To participate in this webinar, you must:

- Register here in the Training Registration System (TRS) for this course

- Wistch for the CalPCA e-mail containing the registration link for the OMNLINE event

- Complete the registration in order to recenve your unijue Scosss code to the event (You will use this acoess code to login
to the session)

- Have 8 computer with intemst access

- Participate in ALL polls

Failure to participate will result in failure of the course, and no certificate will be provided.

“Wie recommend the use of headphones or earbuds for listening purposes.

**Closed captioning can be provided for this webinar per request.

Diing our part to green Cailfornia, CalPCA will provide electronic classroom reference materisis.
Please contsct calpesheip@dgs.ca.gov or (215) 3754828 with questions or comments.

See hitpu/fwww.dgs. ca.gov/pd Programs/CalPCA Info.aspx for general CalPCA information.

[

f.

Step 5:
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If under “Class Status” you see “Seats Available”, then there is still
availability in the course and proceed to the next step.

If the “Class Status” indicates “Full”, then the course is at it’'s maximum and
you have options:

1) Wait until the next offering opens for registration.

2) Periodically check the Training Registration System and see if anyone
has “dropped” the class.

3) Arrive on the day of class early and write your name on the “Walk-in
Sheet”. If there are students who do not come to class, those seats
will be filled in the order of the “Walk-in Sheet”.

.asp?courseid=164
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TRS

Misw Your Class History SB/DVBE Option WEBINAR (1/2 Day)

Mote: You may view the list of classes sarted by Start Date, Location or Riegion. Click on the appropriste heading to resart the
clazs i 2

DGS Home Class Status Start Date End Date Time: Day{s) |Location
1 ONLINE COURSE

Training Home Sests Svailable 1 Ph-4:30 PM

=== and completed classes. Click Hers
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On the left grey bar, you will see “Sign me up for class”. Click and you will
be enrolled. You will receive an email confirmation shortly after you have
enrolled.

ID=8752
Califormia Home =,
e
Change Your Password
Your Password TRS
Miews Your Class History SB/DVBE Option WEBINAR (1/2 Day)

—_— Course Mumber: 164
Sign Me Up for Class Course Location: Live Wisbinar
Room
Sign Up Multiple Students for OMLINE COURSE , CAD
Class
Live webinar from Department of Genaral Senvices hesdguarters in Viest Sacramento. to your cuk
(R — o Price: Mo Charge for State Employess.
e Class Hours: 1 PRA-2:30 PR
Edit Class Roster Start Date: 1o iEenis
End Date: 1012018
Edit Class Details Seats Available: 457




