 	
Finding LPA and Matching Supplier IDs
1. Open Cal eProcure
[image: ]
2. Choose “Quick links”, then “View/Search Contracts”
[image: ]
3. Enter a Contract ID (including any dashes and/or letters) and click “Search” [image: ]
4. [bookmark: _GoBack]Contract and Vendor/Supplier IDs can be verified in the search results.[image: ]
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Step 2: Find desired dispatched PO

How To Edit POs for FI$Cal Live Departments
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