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TO: 
Purchasing Authority Contacts (PAC) 
Purchasing and Contracting Officers (PCO) 

SUBJECT: 

Deadlines for Receipt of Purchase Requests - Fiscal Year 2021/22  

 

Purpose This Broadcast Bulletin announces Fiscal Year 2021/22 deadlines for 

submitting purchase requests to the Department of General Services, (DGS) 

Procurement Division (PD), One-Time Acquisitions Unit (OTA) for the 

purchase of non-IT goods and IT goods and   services. 

 

Policy Pursuant to the State Contracting Manual (SCM), requests to conduct 

acquisitions for the purchase of non-IT goods and IT goods and services, 

on behalf of state agencies, should be submitted directly to the OTA. As 

such, OTA has identified deadlines for submitting requests to comply with 

budgetary and accounting year end requirements.  

 Pursuant to the State Administrative Manual (SAM) and conveyed in 

Broadcast Bulletin P-10-18, IT acquisitions, including those in the 

maintenance and operations (M&O) stage of a project, that are related to 

non-delegated IT projects must be conducted by the California Department 

of Technology (CDT).  Requests to conduct acquisitions for the purchase 

of IT goods and services related to delegated IT projects may be sent to 

PD’s OTA. 

Procedure/ 

Process 

Due dates noted herein must be met for OTA to process purchase requests. 

Failure to meet the due dates can result in untimely processing or denial of   

the request. 

Pre-procurement reviews and approvals (e.g., DGS Non-Competitively Bid 

Justification approval, DGS Office of Fleet and Asset Management, DGS 

Real Estate Services Division, California Department of Technology, 

California Prison Industry Authority, or the Department of Finance), if 

required, must be obtained in advance.  

Purchase Estimates or FI$Cal Requisitions funded by federal government 

funds that expire September 30, 2022, shall be subject to the same dates as 

those for state funded purchases. 

For more information on how to submit a purchase request, please refer to 

the following links: 

Submit a FI$Cal Requisition to One-Time Acquisitions  

Submit a Purchase Estimate (STD. 66) to One-Time Acquisitions  

 

https://www.dgs.ca.gov/PD/Services/Page-Content/Procurement-Division-Services-List-Folder/Submit-a-FI$Cal-Requisition-to-One-Time-Acquisitions
https://www.dgs.ca.gov/PD/Services/Page-Content/Procurement-Division-Services-List-Folder/Submit-a-Purchase-Estimate-STD-66-to-One-Time-Acquisitions
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Deadlines are as follows: 

February 1, 2022: 
Information Technology (IT) Goods and Services Requests (excludes IT 

procurements related to a non-delegated IT project) 

April 1, 2022: 
Non-IT Goods Requests 

 
 

Questions: If you have any questions regarding this notification, please contact: 

 
Haydee Giusti, Supervisor 

DGS-PD One-Time Acquisitions (OTA) Unit 
Haydee.Giusti@dgs.ca.gov 

 

mailto:Haydee.Giusti@dgs.ca.gov




Accessibility Report





		Filename: 

		P-04-21-Deadlines for Submitting Purchase Requests-FY21-22.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 2



		Passed manually: 0



		Failed manually: 0



		Skipped: 2



		Passed: 28



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Needs manual check		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Needs manual check		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Skipped		Appropriate nesting










Back to Top

