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ERGSO Entry Page Job Aid

Target Audience: CAR reports preparer and approvers from departments that are not transacting in
FISCal, including voluntary reporting departments (i.e., California State Universities) and deferred or
exempt departments from FISCal.

Purpose: Form 810 Intake page functionality has been implemented in FISCal system for deferred or
exempt departments providing them the ability to submit their CAR report online by logging into FISCal .

To access the ERGSO Entry Page:
e Use the below steps to Log in to FISCal:

Step 1: Type FISCal.ca.gov in the web browser and click enter. On the FISCal page, click on the Access
FISCal button.
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One state. One system.

FI$Cal Learning
Center

The FI$Cal Learning Center (FLC) is a one-stop learning
experience to help end-users master the skills needed to
become confident and successful FI$Cal users.
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Step 2: On the Access FISCal Page click on the PeopleSoft icon.
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Notification

California is responding to the spread of a respiratory illness caused by a coronavirus (COVID-19), as such FI$Cal Service Center analysts are working remotely.
If you need a ServiceMow ticket. please access the ServiceNow Self-Service Portal to create and submit your ticket. For all other issues. please contact FI$Cal
Service Center: Call: (855) FISCALO (347-2250) or email fiscalservicecenter@fiscal.ca.gov.

The June 2021 Labor file is now available.
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Step 3: Click on the Agree button on the Privacy Policy then type the Username on the Sign in section and

click on the continue button.
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| agree to the Financial
Information System for
California's System Use and
Privacy Policy EIDME

Please sign in with your Department e-mail address.

This is a State of California, Department of
FI$Cal computer system, which may be
accessed and used only for official Government
business by authorized personnel.
Unauthorized access or use of the computer
system may subject violators to criminal1, civil,
and/or administrative action. All information on
this computer system may be intercepted, Where do I enter my password?
recorded, read, copied, and disclosed by and to Register
authorized personnel for official purposes, Track Registration
including criminal investigations. Access or use
of this computer system by any person whether
authorized or unauthorized constitutes consent
to these terms

You are advised to read the £ E
regarding the personally identifiable information
that we collect, maintain and use

CA Penal Code A§502 Unauthorized Computer
Access and Fraud.

Click to view full Privacy Policy
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Step 4: Enter the password and click on the enter button.
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Sign In:
Please use this secure TextPad to enter your password.

rejoicing board

What's this?
Mot your image and phrase?
Forgot your password?
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After Login to FISCal the user can access the intake pages by using the following navigation: Main Menu >
FISCal SCPRS>ERGSO Data Entry

e Type your BU # and click on search button.

Favorites ~ | Main Menu - > FISCalSCPRS~ : ERGSO0 Data Eniry

ERGSO Data Entry

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

Business Unit| begins with v||
Descrpton[begins wih v/

[COcase sensitive

i
Search Clear Basic Search b.' Save Search Criteria

e Fill the ERGSO data entry form. Enter the data submitted by the supplier on the Voluntary Statistic Data
Sheet (DGS PD 802). Fill one form for each supplier. Click on add button to enter another supplier VSDS.

Access FISCal|FISCal - State of ... (= ERGSO Data Entry x|LT
File Edit View Favorites Tools Help
{.5 555 Consolidated Annual Rep... m Bill Text - AB-388 Californi... ﬂ DG5S Acceptance Criteria -... =. Excel ﬂ QSDS Manual =. Analyze Data in Excel - Of.. m C

Favorites « | Main Menu ~ > FI§Cal SCPRS~ > ERGSO Data Entry

ERGSO Entry Page

Business Unit 6630  CSU Systemwide Offices

Ethnicity, Race, Gender, and Sexual Orientation (ERG50) Find | View 1 First ‘4" 1202 *' Last
HE
*Award Amount *Award Date  [10/27/2021 *Contract Type
Ethnicity
Asian Indian Black Hispanic Native American Pacific Asian Other (specify)
O O O O O

Race - Check all that apply

American Indian or - Black or African Native Hawaiian or - . Multiracial (check all
Alaska Native Assanl American Other Pacific Islander pATIL= Other {specily) that apply)
O O O O O O
Gender Sexual Orientation
Male Female Transgender Other (specify) Lesbian Gay Bisexual
O O O O O O
B3]
“Award Amount “Award Date [10/27/2021 |[5] *Contract Type
Ethnicity
Asiandndian Black Hispanic Native American Pacific Asian Other (specify)
O O O O O
Race - Check all that apply
American Indian or 3 Black or Afican _Native Hawaiian or . . Multiracial (check all
Alaska Native A American Other Pacific Islander pATI=) Other (specify) that apply)
O O O O O O
Gender Sexual Orientation
Male Female Transgender Other (specify) Lesbian Gay Bisexual
| | O ] O O

[FlSave | |[of Return fo Search | |[+] Notify



http://www.documents.dgs.ca.gov/dgs/fmc/gs/pd/pd_802.pdf
http://www.documents.dgs.ca.gov/dgs/fmc/gs/pd/pd_802.pdf
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e After completing the form, click save button.

e FISCal departments will be able to run the ERSO report in the system. For non-FISCal departments, the
OSDS will pull the report directly from the system.





