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Ethnicity, Race, Gender and Sexual Orientation 
(ERGSO) Report – Form 810E Job Aid 

Purpose: The purpose of this job aid is to provide guidance on how reported data is 
captured and reflected in the annual Ethnicity, Race, Gender and Sexual Orientation 
(ERGSO) Report. This report is captured on the Form 810E and is one of the required 
reports as a part of the larger Consolidated Annual Report. 

Target Audience: CAR reports preparer and approvers from departments that are not 
transacting in FI$Cal and do not use the State Contract & Procurement Registration 
System (SCPRS), including voluntary reporting departments (i.e., California State 
Universities). 

** Important Note **  

Departments that record their transactions within FI$Cal and/or SCPRS are no longer 
required to issue or collect DGS PD 802 - Voluntary Statistical Data Sheets (VSDS) from 
prime contractors and will no longer be required to use the ERGSO Entry Pages. Effective 
September 9, 2025, annual reporting for the Form 810E became automated in FI$Cal, and 
the system will now be aggregated through diversity data and awarded dollar amounts 
from FI$Cal procurement modules and vendor profiles within Cal eProcure. Departments 
that use FI$Cal or SCPRS may continue to run the Form 810E via the Form 810 Report Run 
Control Page and results will now populate using the new automated functionality.  
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DGS PD 810E Submission Guide 
Step 1: Compile and aggregate information from received VSDS forms for contracts 

awarded within a fiscal year. Complete a digital copy DGS PD 810E based on aggregated 
totals. Email completed DGS PD 810E to OSDSReports@dgs.ca.gov by the annual 
reporting deadline. 

Important: This step only applies if a department does not utilize FI$Cal or SCPRS to record 
their contracting or procurement activities.  

ERGSO Entry Pages Guide 
Important: These steps are to still be followed by departments that do not utilize FI$Cal or 
SCPRS to record their contracting or procurement activities.  

Step 1: Collect voluntarily reported diversity data from business owners. An awarding 

department should request the awarded contractor to complete a VSDS. Contractors are 
not required to complete the VSDS. 

- Any received VSDS is to be filed and maintained separately from the procurement or 
contract file to ensure that the diversity data of the business owner is confidential.  

Step 2: Login to FI$Cal.   

- To gain access to FI$Cal, please work with the FI$Cal Service Center team and/or 
your department’s FI$Cal Liaison to establish roles for access. The Office of Small 
Business and Disabled Veteran Business Enterprise (OSDS) cannot assist in this 
process. 

- Go to the Access FI$Cal|FI$Cal - State of California. One state. One system. 
Webpage. 

- Select “PeopleSoft”. 

https://forms.dgs.ca.gov/
mailto:OSDSReports@dgs.ca.gov
https://fiscal.ca.gov/access-fiscal/
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- Select “Agree” on the main login page and use login credentials (username and 

password) to login. 
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Step 3: Use the following pathway navigation: Main Menu > FI$Cal SCPRS > ERGSO Data 

Entry 

 

Step 4: Type in your department’s Business Unit (BU) number and select search.  
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Step 5: Complete ERGSO Data Entries as needed. One entry section should capture the 

data from a received VSDS. If your department has multiple VSDS forms to report, click the 
“+” icon to add an additional entry section.  

 

Step 6: After completing all entries, click the “Save” button. 

 


