.M.S. INFORMATION

I.M.S. is responsible for mail control between departments and has no authority over the internal mail
system of any department.

I.M.S. codes are a type of “shorthand” which can be quickly read during sorting.

To avoid delays at receiving mailrooms include MIC or MS numbers if available.

OFFICES sections are those offices which are not part of a larger department.

This listing does not reflect, nor is intended for use as, the actual organizational structure of California

State government.

CONSTITUTIONAL OFFICERS Address Code
Attorney General.......c.ovieeiiiiiii e 1300 | St oo D-08
(€011 g oL S State Capitol ......ccuvvveeiiiiiiii E-15
Insurance COMMISSIONE .......ciiuuiiiiiiieeei e 300 Capitol Mall......ccoviiiiiiiiiiiieeee, E-01
Secretary of State ....oooveveiiiii e, 1500 11th St. e, D-15
7T aF= 1 (o] ¢ T PP State Capitol ..c.veeeviiii E-22
State Controller ... 300 Capitol Mall.....cceueeeniieiieiieeeeeeee B-08
State TrEASUIEI .. e i ee e eans 915 Capitol Mall, #538........ccccvvviiieeann. C-15
Superintendent of Public Instruction ...........ccccoiviiiiiiiiinnne. T430 N St oo E-08
AGENCIES Address Code
Business, Consumer Services, and Housing.........c...ccceeeueee. 915 Capitol Mall, #350A ......cccceiiiieeen. C-14
Environmental Protection ..o, 1001 I St o B-04
Government Operations (GOVOPS).....cccuveeiiiieiiiieeeiiieeeeiees 915 Capitol Mall, #200 .........cccvvvveernneaenn. G-25
HousiNg FINGNCE ... 500 Capitol Mall........cooieeiiiiiiiiieee, C-33
Labor & Workforce Development ........coovviiiiiiiiiiiiieiee, 722 Capitol Mall......ccoovveiiiiiiieeee e E-31
Natural RESOUICES. .. ... 1416 9th St. oo A-38
Transportation (CalSTA) ..uuvveei i 915 Capitol Mall, #350B.......cccceeevieenieennnns B-19
DEPARTMENTS Address Code
A GING ettt 1300 National Dr. ...couoviiiiiiiiiiiieieee, D-05
Alcoholic Beverage Control.......ccceveeiiiiiiiiiii e, 3927 Lennane Dr. .....coeviviiiiiiiiiiieeeeee G-10
Business Oversight ... 2101 Arena BIvd. ....cooiviiiiiiii B-33
Child SUPPOrt SErviCes .....uiiiiiiiiiiiiieeei e 11150 International Dr. .......ccciieiiiiiniiennneen, A-27
(70T 1T =Y V= o o F S 801 K St e A-51
ConsuMEr AffairSs ...cee e 1625 N. Market Blvd. .....coooeiiiiiiiiiiines B-03
Board of Chiropractic Examiners ........ccccccevveveevneineennnnen. 901 P St. e D-07
Bureau Real Estate.......ccoviiiiiiiiii e 1651 Exposition Blvd ..., G-24
Bureau of Real Estate Appraisers 3075 Prospect Park Dr., #190,
Rancho Cordova.........cccevveviiiiiiiiiiieiieee. B-20
(070 ¢ =Yo3 {[o] o 1= 1515 S St., Mail Room.......cccoeeviiiiiniennen. B-23
Board of Parole Hearings ........c.covveiiiiiiiiiiieiieeceeee e 1515 K St oo E-18
JUVENIIE JUSTICE. . e 8260 Longleaf Dr., Elk Grove........c........... B-23
Peace Officer Selection.......c.coiiviiiiiiiiiii e 9838 OlId Placerville Rd ....c..cceuviiinieinnn. B-23
Prison Industry Authority.......ccccoveiiiii e, 560 E. Natoma St., Folsom ........c..cccun.e. B-23
Developmental ServiCes....c.ovuiiiiiiiii e 1600 9th St. oo A-29
EdUCAtioN ... T430 N St. oo E-08




DEPARTMENTS Address Code

Employment Development ... 722 Capitol Mall.......cccovieiiiiiiiiiieeeen, E-31
Fair Employment & HOUSING «..uovuieniiieiciiee e, 2218 Kausen Dr., EIk Grove..........cccceeeneeee. D-11
FINANCE .. 915 L St i A-15
1 O | 2000 Evergreen St., #107 ....cceovvveeencennnnen. A-14
Fish & WilAlIfe ..uiieiieee e 1740 N Market BIvd......cccvoviiiiiiiiiiiiieeennn, A-43
FOOd & AGFCUITUIe ..o 1220 N St. oo B-16
Forestry & Fire Protection ......c.cccooeviiiii i 710 Riverport Ct., W Sacto ........c.ccceuveee.. A-45
Aviation Mgt/Aviation SUPpPOrt......cccoviiiiiiiii 5500 Price Ave., McClellan ...................... B-52
General Services (See below)
Health Care ServiCes ..o 1616 Capitol Ave., #2048 ........cccceevvneennneen. A-22
Highway Patrol..........coouiiiiiiiiiic e 601 N 7th St., Building B........cccevvvvnnneenen. G-20
Housing & Community Development.........cccooevveviiiiiieeeennnn. 2020 W. El Camino Ave.....cocevvvveeineaennnnn. D-29
Human Resources (CalHR) ..o 1515 S St oo D-22
Industrial Relations .....ouieiiiiii e 160 Promenade Cir., #200.........cccecvvvennen... C-50
Workers’ Compensation Appeals Board.........ccoccuiveenieennnn. 160 Promenade Cir., #300........ccccceueeannnen. E-04
L ES] U1 = g o = TP 300 Capitol Mall.....cceoeeeieiiiieiieeeecee, E-01
JUSTICE o 1300 I St. oo D-08
DOU e 4949 Broadway ........ceueeeeeuiieiiiieeeeieee e D-01
DO e 1102 Q St e D-01
Managed Health Care .........c.ooovuiiiiiiiiii e 980 9th St. oo F-07
Military Dept / Ca. National Guard ..........cccoveviveiieiniieieeennnns 9800 Goethe Rd. ...cceviiiiiiiiiieeeiececeees P-09
MOTOr VERNICIES e 2415 1st AVe. i G-15
Public Health........ooi e 1616 Capitol Ave. ..oooviiiiiiiiiiieeieeee H-01
Environmental Management Branch...........ccccooiiiiiiiiiiiiinnnnne. 1725 23rd St., #110 . K-02
Rehabilitation ... 721 Capitol Mall.......cooiviiiiiiiiieeeen, B-22
Resources Recycling & RECOVEIY...c.vviiiiiiiiiiiieeieeieeeeeee, 1001 ISt e E-10
DR ettt 80T K St oo E-10
SOCIal SEIVICES ..ovuiiiiiii i TA4A P St. o A-24
State HoSPitals......ovvieeiiiiiiieieii e 1600 9th St. oeeeviiee A-31
State Parks & Recreation ......ccoccovviviiiiiiiiiii e 1416 9th St. oo A-50
Div. of Boating & Waterways .......c.ccccoeeeiiviiiiiiiiieiie e, One Capitol Mall ........ccooviviiiiiiiiiieeeeeennes G-04
Statewide Health Planning .........cccoooviiiiiiii e 1001 I St e B-13
B =T 0] Yo Lo Yo V28 1325 J Stu v G-06
TECNNOIOGY .. 3101 Gold Camp Dr. ..coevveieieiiiiiiieeeeeeeeen, F-14
TECNNOIOGY . et 10860 Gold Center Dr. ....cocevviveviiiiiiinns C-36
Toxic Substances Control .........ccevveiiiiiiiiiii e, T00T I St e T-01
D I TS 8800 Cal Center Dr. ...ccevviiiiiiiiiiieeeees T-01
D 1T O 8810 Cal Center Dr. ..c..ovveeviiiiiiiieecieeeenn, T-01
Transportation .. ..o T120 N St. e, B-15
51 1 PP 1727 30th St. oo B-15
51 1 PP 1801 30th St. oo B-15
Veterans Affairs. ... 1227 O St e B-10

Water RESOUICES.....iuiieieie e e e e eaaeaas 1416 9th St e A-36




GENERAL SERVICES Address Code
F o030 18] o4 1o o TR 707 3rd St., 6th Floor.....ccocvvivviieiieeeeenns Z-01
Administrative Hearings ... 2349 Gateway Oaks Dr. ......ccoovveeniieeennnnn. B-31
Architect, State ....oocuveiiiiie e 1102 Q St e C-34
Building Standards CommisSioN ........cccuuviieiiiiiiiiineeeeeeninee. 2525 Natomas Park Dr. .......cccoivviiiniiiennnnn. C-11
BUSINESS SeIVICES..cuiiiiiiiiiie e 707 3rd St., W. Sacto.....ccooveveiiniiiiennn. Z-01
EXECULIVE OffiCe n it 707 3rd St., W. Sacto....ccoeevveieiiiiiieeenne Z-01
FisSCal SEIVICES ...t 707 3rd St., W. Sacto.....ccocevvvvviiniiiiinnnne, Z-01
Fleet & Asset Management .......ccouveeiiiiiiiiii e, 1700 National Dr. ...coevvieiiiiiiiieieieeeeee, A-01
State Garage ... i 1416 10th St. oo A-02
Surplus Property & Reutilization........c.c.cooiiiiiiiiiinnnnn. 1700 National Dr. ..o A-01
HUMan RESOUICES.....cuieiiii e 707 3rd St., W. Sacto.....cccevvviieieeieenn, Z-01
Legal SErVICES cuuniiiiiiiei e 707 3rd St., W. Sacto.....ccoeovevveiiniiiiennnn. Z-01
Public School Construction........cooveieiiiiiiii e 707 3rd St., W. Sacto....ccoeevviieiiiiieenen Z-01
ProCUuremMeENnt .......oviiiii e 707 3rd St., W. Sacto.....ccoeevevviiniiiiiennnne. Z-01
Real Estate ServiCes ..o 707 3rd St., W. Sacto...covveviiiiiiiiieiieeeenen, Z-01
Building & Property Management.........cccoooeviiviiiiniiennneen. 1304 O St oo A-20
Capitol & Historic Region ........coceuuiiiiiiiiiiiiiiiiiieceieee T020 N St. oo E-20
Central Plant (Region 5) ....ccceuviiiiiiiiiiii e B25 Q St. e A-04
REGION L. 1304 O St oo A-20
2= Yo To ] o T Y 1616 Capitol Ave. ....coeeviviiiiiiieeeieeeeeea, A-40
Risk & Insurance Management...........ccoiviiiiiiiiiiiiiiiiiieeas 707 3rd St., W. Sacto.....ccceveiviiniiiiiennn.. Z-01
State PUBIISNING ...uuiiiiiiiee e B44N. 7th St oo, P-06
Bill ROOM...e e State Capitol......cccuvvveiiiiiiiiie e, P-06
Digital Printing / Mass Mailing........cccooevuiiiiiiiiiiiiiee, 1050 Richards Blvd. .....cccooiiiiiiiiiiiiieeennn. P-06
Document Destruction Center......oiuviviiiieiiiiiiiiieeiieeeeeae 3240 Industrial Blvd., W. Sacto................. C-44
State Records Center.....ooviuiiuiiiiiiiieieeeeeeeee e, 3240 Industrial Blvd., W. Sacto................. C-44
State Records Center.....ccooviiiuiiiiiiiiiiiiiece e 1501 Cebrian St., W. Sacto........cccceeeeeene. C-22
Video Multimedia Center.....c.ccoeiviiiiiiiiiii e 750 N St. e, P-06
OFFICE OF Address Code
Administrative Law .......ccocuiiiiiiiicee e 300 Capitol Mall......c.oeevieiiiieiiiieeee e, C-19
Attorney General ... oo 1300 1 St. e D-08
Business & Economic Development .........ccoooviiiiiiiiiiiiiiennnns 1400 10th St. oo, A-08
(@70 a4 7o ] | 1= S 300 Capitol Mall........ccevviiiiiiieeiieeeeees B-08
CONtIOlIEY e 3301 C St i, B-08
EMErgencCy SerViCES .uoiiuiiiiiiiiii it eaes 3650 Schriever Ave. .....ccccovveiivviiieiieenns P-04
Public Safety Communications Office ......c...ccoeeeuiiiiiiinnnnen. 601 Sequoia Pacific Blvd. ....................... G-23
Environmental Health Hazard Assessment..........cccccevveenneen. 1001 ISt A-23
InSpector General ......ccocuviiiiiiiiiieee e 10111 Old Placerville Rd., #110 ................ C-26
Legislative Analyst ... 925 L St oo B-29
Legislative CoUNSEl .....iviuiiiii i 925 L St. e B-30
Planning & Research ... 1400 10th St. .o, A-08
Public Defender.......oooiiiiiiiii e 770 L St., #1000......iieeeieeeeiieeeeieeee e, C-41




OFFICE OF Address Code

Secretary of State ...c.ovveieii i 1500 11th St. oo, D-15

State ArChives ... 1020 O St e D-15
Statewide Health Planning & Development.........ccccceuveennneeen. 2020 W. EI Camino.....ccccvevuiveinieiineeieeenes A-34
System Integration .........ooooeiiiiii i 2495 Natomas Park Dr., #515...........ccee... S-01

L 1] 2870 Gateway Oaks Dr., #230........c.......... S-07

OSI (Budgets/Accounting) .......ovevevuieieiiiieieiiieeciee e 2495 Natomas Park Dr., #640 .................. S-09

OSI (HumMan RESOUICES) ..ccuuiiiiiiiiieiieeeeeeie e 2495 Natomas Park Dr., #655 .................. S-08

L 1 2535 Capitol Oaks Dr., #130 .....cceevneennnee. S-11
TaX APPEAIS e 400 R St., #3699 .ceuiiieieiee K-01
Tax and Fee Administration..........ccoooiiiiiiiiiiciee 450 N St oo F-10
Traffic Safety ..o 2208 Kausen Dr., #300, Elk Grove............. F-17
LT 10 (=T G PRSP 915 Capitol Mall ..o, C-15
BOARDS/COMMISSIONS/OTHER Address Code
Agricultural Labor Relations Board ..........ccoovviiiiiiiiiiiiinennn. 1325 J Street, #1900 ......ccccoeevvieiiiiiiiieeeennns C-10
Air Resources Board ......c.ooeeuiiiiiiiiiiei e 1001 I St e B-04
Air Resources Board ..o 8311 Galena Ave. .....ccovvveiiiiiiiiiieeieeeee, B-02
Air Resources Board .........couiiieiiiieeiiieieei e 8340 Ferguson Ave. .......ccoovveeiiieeinneennnn. B-06
Building Standards CommisSioN .......ccccuiviiiieiiieie e 2525 Natomas Park Dr. .....cccevvveveeniennnnen, C-1
Chiropractic EXaminers......c.cccuuiiiiiiiiieiiieeeii et 901 P St oo D-07
Community CollEgES ..uuniiiii i 1102 Q St oo G-01
Conservation COrPS c.uciuu e eee e e e e e e e ee 1719 24th St. v C-25
Delta Stewardship CouncCil ........cccceeeiiiiiiiiii e, 980 9th St., #1500......ccciiieiiiieiieieeeeens B-36
o 01 T o o N 11040 White Rock Rd., R. Cordova.......... C-27
Emergency Medical Services Authority.......cc..cceiiiiiiniiennnn. 10901 Gold Center Dr. ....ovviviiieiiiiiieennn. D-28
Energy COmMmMISSION ..cccuuiiiiiiiiiii et 1516 9th St. e F-01
EQUalization. .. ... A50 N St i B-01
Fair Political Practices CommisSion ......c.cccvveviiiiiiiieiiinennenne. 1102 Q St., Srd Fl. v D-23
First 5 California CommisSSioN ......coveieiiniiiiiiiieeeeeeeeae 2389 Gateway Oaks Dr., #260.................. C-07
Franchise Tax Board .........coooiiiiiiiiiiiiei e 9645 Butterfield Way ........cccoeeveiiviinineenn. P-05
Gambling Control CoOmMmISSION ....cccuvveviiiiiieiiceeeeee e 2399 Gateway Oaks Dr. ....coeevvveenieeiiiennnns A-06
Health Benefit Exchange ... 1601 Exposition Blvd. .......cccooeiiiiiiiiinnnne. H-05

Health Benefit EXchange ........ccovvviiiiiiiiiiicieceee e 2329 Gateway Oaks Dr. .....cooevvviieineeennnn. H-07

Health Benefit Exchange ..o 10877 White Rock Rd., R. Cordova, #100 H-09
Infrastructure & Economic Development Bank (I-Bank)........ 1325 J St., #1300 i B-07
Legislature — Senate.......ccoccuvviiiiiiii e T020 N St. oo E-22
Lottery CoOmMmMISSION ..ccuuuiiiii e 700 N. 10th St. oo, D-20
Mental Health Services Oversight & Accountability Comm .. 1325 J St., #1700 .......ooveviiiiiiiiiiiieeis H-20
Native American Heritage Commission ..........ccuuuieieeieennnnnnnn. 1550 Harbor BIvd. ......ccovviiiiiiiiiiiiiieeins A-03
Parole Hearings (CDCR) ....cuuiiiiiiiiiieeee e 1515 K St oo E-18
Peace Officers Standards & Training.......ccceeeviveineiiivenieennnns 8610 Stillwater Road, #100 ...........cceuveeenns P-08

Prison Industry Authority (CDCR) ......covevuiiiiiiiiiiciecee e 560 E. Natoma St., Folsom ..........ccceeeeee. B-23




BOARDS/COMMISSIONS/OTHER Address Code

Public Employees’ Retirement System ......coccovviiiiiiiieiinnnnis 400 Q St ceveeieee A-44
Public Employment Relations Board ..........ccccooveviiiiiiiineennnn. 1031 18th St oo D-12
Seismic Safety CommISSION......vviuiiviiieiicieee e, 1755 Creekside Oaks Dr. ....ccovvvevevneennnnes D-04
State Archives (SOS) ....coicii i 1020 O St coveieeeeieei e D-15
State AUAItOr ... 621 Capitol Mall, #1200 ........cccvvvvneeennnnn. B-24
State & Community Corrections.......cccceeuviiiiiiiiiiiiieeiieeeeeeen, 2590 Venture Oaks Dr. ....ccocevvvinieinneennnnen. E-11
State Lands COMMISSION ....cuuiieiiiiiieeii e 100 HOwWe AVE. .coeniiiiiiiiiiiiiieeeeeeee B-05
State Library ... 900 N St. coeeieei e E-29

Capitol BrancCh ... State Capitol.....coveeiiiiii E-27
State Personnel Board .........c.vviiiiiiiiiiiiiiiiiieeee e 801 Capitol Mall.......ccouuiiiiiiiiiiiieeee, E-09
Teacher Credentialing ......ccuuuiiiiiiiiiii e 1900 Capitol Mall........coveiviiiiiiiiiieiie A-09
Teachers’ Retirement System.......ccoooiiiiiiiiiiiii, 100 Waterfront Place, W. Sacto................. F-11
Unemployment Insurance Appeals Board (EDD) .................. 2400 Venture Oaks Way .......cccceeuveenneennnnnn. A-25
Victim Compensation & Government Claims Board ............. 400 R St. i D-30
Water Resources Control Board.........ccooeeviiiiiiiiiiiiiiiiiinee, T00T ISt e G-08

Central Valley Regional Water Quality Control Brd............ 11020 Sun Center Dr., #200 .......cccevuunnnee G-19

Enforcement OffiCe ... 801 K St., 23rd FIOOr ... G-09
Workers’ Compensation Appeals Board (DIR).........c....c........ 160 Promenade Cif. ....cocevvvviiiiiiieieeeine, E-04

Workforce Investment Board..........cooeveiiiiiiiiiiiiiiiiien, 722 Capitol Mall ... E-31




PROPER ADDRESSING Example for delivery via IMS

Public Health H1
DepartmMent — st — IMS Code

OFfICE / UNIt = e
Suite 720 MS 0500
SUITE / ROOM ettt — Internal Mail Code
1650 Capitol Ave
AAIESS — ettt
Joe Stateworker
COoNtACT PEISON — oottt

*Proper addressing is critical to ensure your mail is not lost.

PROPER ADDRESSING

Interagency Mail Service INfOrmation ... e 928-5977
Department of General Services INfOrmation ..........o.u i e 376-5000
Office of State Publishing INformation ... e 322-1031
O.S.P. Mass Mailing INfOrmation ........cou ittt 322-1016
State Records Center / Document Destruction Center...........oooovviiiiiiiiiiiiiiicieieeeeees 375-6760 or 375-6761
California Highway Patrol - State Capitol OffiCe......iiuiiiiiiiiiee e e 445-2895
o =T o =Y Lo [N 911
imms@dgs.ca.gov

(Rev 01/21)
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