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Office of Public School Construction

• An overview of the School Facility 

Program Substantial Progress and 

Expenditure Reporting processes.

• How to submit the Substantial 

Progress Checklists and Form SAB 

50-06 on OPSC Online.





• Substantial Progress reporting requirements are determined by 

type and date of apportionments and their subsequent fund 

releases. Districts must show Substantial Progress within 18 

months of receiving an SFP fund release. The specific type of 

Substantial Progress evidence required for a project is determined 

by the type of apportionment.  

• Substantial Progress Checklist



Grants: Also Known as:
Preliminary Apportionment 
(PA)

Reserved Fund (Charter)

Design (D) Planning

Site (J) Site Acquisition/Purchase

Adjusted G (G) Full Grant/Construction 
Grant/Base Grant





Documents needed for Substantial Progress & Self-Cert review:
1. Construction contracts to date.
2. Schedules of Values or Continuation Sheet for construction contract
3. Billing of date for construction contracts.
4. Project expenditures to date (Detailed Listing of Project Expenditures).
5. General Ledger Report that details project expenditures to date. 

6. All project change orders to date. 
7. Supporting documentation verifying the Date of Occupancy.
8. Qualification appraisal/selection process for all architects/design professionals,

construction managers, and engineers
9. Evidence that the District is liquidating their encumbrances (Financial Hardship 

project)
10. Evidence that the District has met Disabled Veteran Business Enterprise (DVBE)
11. Construction bid summaries.
12. Construction delivery method.
13. Written policy and procedures that documents processes for accounting of SFP 

project activities.  

Substantial 
Progress

Self-
Certification



Modernization Project (Non-Financial Hardship) & another SP Review 
done within last year:

At least 90% of Building Construction Activities Under Contract:
• Construction contracts to date

• All project change orders to date

• Qualification Appraisal for architect

• Construction delivery method



Substantial Progress Check list submitted – What are the next steps?

• Project is added to the Substantial Progress Workload list. 

• The State has 60 days to request documents related to meeting substantial 
progress requirements.

• Documents to verify self certifications made by the district at time of 
funding request verified regardless of when documents requested. 

• Document request letter sent to district.

• Requested Documents Uploaded by the district.

• Substantial progress review conducted.

• Substantial progress findings letter sent to the district.





Annual Expenditure Reporting Requirement: School Facility Program (SFP) 

requires districts to submit an Expenditure Report (Form SAB 50-06) and a 

Detailed Listing of Project Expenditures (DLOPE) one year after receiving the 

initial fund release for the project. Subsequent expenditure reports are due 

annually until the project is complete or if the project reaches 3 years from its 

fund release for an elementary school or 4 years for middle/high school.

• SAB 50-06

• Detailed Listing of Project Expenditures (DLOPE)















Submitting Substantial Progress Checklist
(Type of Report) 



Submitting Substantial Progress Checklist
(Create Linked Application) 



Submitting Substantial Progress Checklist
(Draft #1) 



Submitting Substantial Progress Checklist
(Draft #1) 



Submitting Substantial Progress Checklist
(Adjusted Grant Substantial Progress Report) 



Submitting Substantial Progress Checklist
(Certification) 



Submitting 
Substantial 

Progress Checklist
(Review) 



Submitting Substantial Progress Checklist
(Submittal) 



Submitting Substantial Progress Checklist
(Confirmation) 



Submitting a 
Substantial 

Progress Checklist
(Download Completed 

Form)



Uploading Substantial Progress Documents
Documents needed for Substantial Progress review:
1. Construction contracts to date.
2. Schedule of Values or Continuation Sheet for construction contracts.
3. Billing to date for construction contracts.
4. Project expenditures to date (Detailed Listing of Project Expenditures).
5. General ledger report that details project expenditures to date.
6. All project change orders.
7. Supporting documentation verifying the Date of Occupancy.
8. Qualification appraisal/selection process for all architects/design professionals, construction managers, and 

engineers. 
9. Evidence that the District is liquidating their encumbrances (Financial Hardship project).
10. Evidence that the District has met Disabled Veteran Business Enterprise (DVBE).
11. Construction bid summaries.
12. Construction delivery method.
13. Written policy and procedures that documents processes for accounting of SFP project activities.



Uploading Substantial Progress Documents



SAB 50-06 Expenditure Reports are required to be submitted 
annually one year from the first fund release:

• Each expenditure report should be cumulative

• Individual project expenditures reported on the Detail Listing of Project 
Expenditures (DLOPE)

• All eligible expenditures should be reported

The final expenditure report is due 3 years from the final fund release for an 
elementary project and 4 years for a middle or high school project.





Submitting SAB 50-06 & DLOPE
(Type of Report) 



Submitting SAB 50-06 & DLOPE
(Create Linked Application) 



Submitting SAB 50-06 & DLOPE
(Create Linked Application) 



Submitting SAB 50-06 & DLOPE
(Create Linked Application) 



Submitting SAB 50-06 & DLOPE
(Draft 1) 



Submitting SAB 50-06 & DLOPE
(Expenditure Report) 



Submitting 
SAB 50-06 & DLOPE

(Expenditure Report)



Submitting SAB 50-06 & DLOPE
(Create Linked Application) 



Submitting SAB 50-06 & DLOPE
(Certification) 



Submitting SAB 
50-06 & DLOPE

(Review) 



Submitting SAB 50-06 & DLOPE
(Review)



Submitting SAB 50-06 & 
DLOPE
(Review) 



Submitting SAB 50-06 & DLOPE
(Submittal)







Submitting SAB 50-06 & DLOPE
(Confirmation) 



Submitting
SAB 50-06 & DLOPE

(Download Completed 
Form)



Site Expenditures:

• Hazard waste expenses after site cleared

• Miscategorized site expenses

Other Problem Areas:

• No description of expenditure reported

• Expenditures outside 3 or 4 year window

• Interest costs from local bond charged to project

• Loan initiation fees from Certificate of Participation charged to 

project



Final Reporting “Tips”  
Maintain good recordkeeping, adequate audit trail and 
source documentation, and accountability over all State 
funds.
Account for all project expenditures on a specific project 
basis.  Costs shared over multiple projects should be 
prorated and the proration process should be documented 
Review and refer to your grant agreement often to assure 
the eligibility of reported expenditures.   
When you have questions about recordkeeping, reporting 
expenditures, eligibility of expenditures, etc., contact 
OPSC. 
Request a “soft review” of your final expenditure report 
from OPSC prior to submittal.
If you have more specific questions you may contact Hung 
Bang or Ngozi Pruett.  



Contact Information

• Hung Bang
• (279) 946-8444
• hung.bang@dgs.ca.gov
• K12 Audit Supervisor, Fiscal Services

• Ngozi Pruett 
• (279) 946-8465
• ngozi.pruett@dgs.ca.gov
• Substantial Progress Supervisor, Fiscal Services 

• Suzanne Reese 
• (279) 946-8480
• suzanne.reese@dgs.ca.gov
• Operations Manager, Fiscal Services 

mailto:hung.bang@dgs.ca.gov
mailto:suzanne.reese@dgs.ca.gov
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