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OPSC Online - User Guide 
 

Career Technical Education Facilities Program 
Application for Career Technical Education Facilities Funding (Form SAB 50-10) Submittal 

Process 
 

(as of October 31, 2019) 
 
Background - Career Technical Education Facilities Program 
The Career Technical Education Facilities Program (CTEFP) provides funding to qualifying 
school districts and joint powers authorities (JPA) for the construction of new facilities, 
modernization or reconfiguration of existing facilities, and equipment to integrate Career 
Technical Education programs into comprehensive high schools.  
 
Career Technical Education provides a program of study that involves a multi-year sequence 
of courses that integrates core academic knowledge with technical and occupational 
knowledge to provide students with a pathway to postsecondary education and careers. The 
California Department of Education (CDE) currently recognizes 15 industry sectors; each 
sector contains several pathways. A complete guide may be found under the CDE's adopted 
CTE Framework (link), and additional information is available on the CDE's website (link). 
 
OPSC Online 
OPSC Online was created by the Office of Public School Construction (OPSC) to allow applicants to 
instantly submit the Application for Career Technical Education Facilities Funding 
(Form SAB 50-10) to OPSC. 
 
While it is not mandatory to use the online submittal, OPSC encourages school districts to use the 
online application and submit feedback to OPSC, as future phases of the online application will extend 
to all School Facility Program (SFP) programs. 
 
Why should I use the online application? 
Upon submittal of the online application by the authorized District Representative or District 
Superintendent, the application receives a tentative Application Received Date. Previously, OPSC 
required a wet-signature copy of the application form and attached documents to be submitted by mail. 
However, now if the applicant uses the online application, OPSC will accept the online submittal date 
as the official Application Received Date.  
 
What’s New (As of October 31, 2019) 

• Fully functional e-signature feature, allowing applicants to submit CTEFP applications 
electronically. Applicants are not required to submit a hard copy of the funding application if 
using OPSC Online to submit their application. 

• Ability to upload supporting documents.  

https://www.cde.ca.gov/ci/ct/sf/ctemcstandards.asp
http://www.cde.ca.gov/ls/fa/sf/careertech.asp
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OPSC Online 
 
OPSC Online can be found under “Online Application Tools for School Construction Projects” 
on OPSC’s services page.  
 
OPSC Online can also be connected to directly by clicking here. 
  
Login Information 
 
All School District Representatives and District Superintendents on record with OPSC (as of 
December 10, 2018) have a user account in OPSC Online. If you do not have an account, 
please send a request via email to OPSCOnlineSupport@dgs.ca.gov. 
 
Delegates and/or Consultants? 
Authorized District Representatives and Superintendents can add delegates (school district 
staff, architects, and consultants) to complete applications on behalf of the District. These 
delegates may fill in and complete forms online; however, only the authorized District 
Representative and Superintendent are allowed to submit the application online. Each user 
account is linked to a unique valid email address. 

 

 
 

https://www.webapps.dgs.ca.gov/OPSC/OPSCOnline
mailto:OPSCOnlineSupport@dgs.ca.gov
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Application Dashboard 
  
Upon login, the user is directed to the Dashboard. The dashboard displays all applications 
(both drafts and submitted) created by the District Representative and delegates. Applications 
can be sorted by the user by clicking on any column header. 
 
District Representatives and District Superintendents are able to view all of their district’s 
projects. School district delegates are able to view any school districts they have been 
authorized to act on behalf of. 
 
Clicking anywhere on the application row directs the user to the Application Summary Page for 
the selected project so that the user can review application info. 
 

 
 
To begin a new application, click on “Create New Application” and proceed to Page 4. 
 
Superintendents and District Representatives can manage users for their respective school 
district. To manage school district delegates to enable them to complete applications on the 
school district’s behalf, turn to page 49. 
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Create New Application 
  

 
 
After clicking on “Create New Application” a new dialog box opens: 
 

Has the District applied for advanced funding for Site Acquisition or Design for 
this project/application? 
 
Choose “Yes” if this District is submitting an application for funding for a project that has 
already received advanced funding for Site Acquisition or Design; otherwise, click “No”. 
 
“Yes” – The user is directed to return to the Dashboard. Search for the project that 
requires an updated Form SAB 50-10 and click anywhere on the row of the desired 
application. 
 
For purposes of CTEFP, the answer will always be “No”. CTEFP does not provide 
advance funding for Site Acquisition or Design.  
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Create New Application (continued) 
  

 

 
 
“No” – The user will be prompted through a series of questions to complete each step 
in creating a new application. 
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Select the District: 
District Representatives and District Superintendents default to their school district. 
School district delegates have the option of choosing from a list of school districts that 
they have been authorized to act on behalf of. 
 
Select a funding Program Type: 
Currently, OPSC Online only allows “Career Technical Education (NC)” or “Career 
Technical Education (Mod)” to be selected. 
 
New Construction Projects 

• The maximum grant is $3 million per project, per school site. 
• The project can be a part of a qualifying SFP New Construction application. If so, 

the facility must be located at the same school site as the SFP project. 
• The project can be a stand-alone project. 

 
Modernization Projects 

• The maximum grant is $1.5 million per project, per school site. 
• Eligible modernization projects can include reconfiguration, or remodeling an 

existing building within current confines, or minimally expanding the square 
footage of an existing building. 
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Create New Application (continued) 
  

If an application is for equipment only, the maximum grant amount determination is 
based on the occupancy date of the facility being equipped. If the CTE facility was 
occupied before May 20, 2006, the project would be considered Modernization. If the 
equipment is being purchased for a CTE facility that was occupied on or after May 20, 
2006, the project would be considered New Construction. 
 
Refer to Section 1859.192 for the eligibility criteria. 
 
Select High School Attendance Area: 
Enter the High School Attendance Area. Otherwise, select “District-wide” 
 
Please enter your Project Tracking Number (PTN #): 
Enter the Project Tracking Number (PTN #). 
 
Application Name: 
The user should enter a Nickname for this application to assist the user in locating it in 
the future. Note: editing the Nickname after creation is currently not possible. 
 
The completed section will look like this: 
 

http://www.documents.dgs.ca.gov/opsc/Regulations/SFP_Regs.pdf
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Create New Application (continued) 
  

Once all information has been entered, click “Continue”. 
 
If you selected “Career Technical Education (NC)” continue to the next page. 
 
If you selected “Career Technical Education (Mod), the online wizard would use the 
same prompts as a New Construction application. The key differences are: 

• Modernization projects are capped at $1,500,000 for the State Share. 
• Modernization projects are ineligible for Site Development funding. 
• Modernization projects will not have an SFP Project Affiliation. 
 

If you have any questions while completing the application for a Modernization project, 
that are not addressed in this guide, please contact OPSC. 
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 IMPORTANT! 
 

All calculations and project information for the submitted application are dependent on 
all submitted information. If you return to a previously completed page/section and 
change information you may receive a warning message similar to below. It is OK to 
change the information on the page, but you may need to return to other pages/sections 
to provide additional information based on the changes in circumstances for your 
project. 
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Application for Career Technical Education Facilities Funding 
 
Because the user selected “Career Technical Education” for the type of application to 
be created, the user is directed to the beginning of the CTEFP Application Page. 
 

 
 
Click on “Start Application”. 
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Application Details 
 

The application wizard allows users to move sequentially through the application 
questions. The left-hand navigation bar also allows users to navigate directly to specific 
sections. 
 
Note: OPSC will continually deploy “bug” fixes to the programming logic when identified. 
If you encounter a calculation error, you may need to navigate off that page and then 
return. Clicking “Continue” will also update calculations and validate data. 

 

 
  
Locale 
  

Select the applicable Locale for this CTEFP Project. 
  

The locale for each project shall be Urban, Suburban or Rural, as determined by 
the National Center for Education Statistics (NCES). To determine your locale using 
NCES, see "How to Determine Your Locale" (PDF). 

 
Division of the State Architect Number (DSA #) 
Enter the Division of State Architect number (if applicable) and DSA Plan Approval 
Date.   

 
  

http://nces.ed.gov/
https://www.dgs.ca.gov/-/media/Divisions/OPSC/Services/Guides-and-Resources/CTELocale-110619-ADA.pdf?la=en&hash=42150C42919E7D18E8DCAB592542F31568319B63
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Application Details (continued) 
 
The completed section will look like this: 
 

 
 
 Click “Continue” to save your progress and advance to the next section. 
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CTE Industry Sector and Pathway(s) 
 

 
 
 Select the Industry Sector from the drop-down menu. 

The California Department of Education (CDE) currently recognizes 15 industry sectors; 
each sector contains several pathways. A complete guide may be found under the 
CDE's adopted CTE Framework (link), and additional information is available on 
the CDE's website (link). 
 

 Select the Pathway(s) 
 Select at least one Pathway*. 
 

*Note, changing the Industry Sector after selecting the Pathways would delete the 
previously selected Pathways. 

  

https://www.cde.ca.gov/ci/ct/sf/ctemcstandards.asp
http://www.cde.ca.gov/ls/fa/sf/careertech.asp
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CTE Industry Sector and Pathway(s) (continued) 
 
The completed section will look like this: 

 

 
 
Click “Continue” to save your progress and advance to the next section. 
 
Note – some pathways will be grayed out and not available for selection. These are 
inactive pathways from Cycles 1, 2 and 3. 
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School Facility Program Project Affiliation 
 

 
 

School Facility Program Project Affiliation 
Is the CTEFP project part of a qualifying SFP Project? Select “Yes” or “No”. 
 
If the CTEFP project is affiliated with an SFP application, the qualifying SFP application 
must be submitted prior to or concurrently with the CTEFP application. The CTEFP 
funding receives a deduction for classroom funding included in an SFP New 
Construction project. 
 
Please refer to Section 1859.193.1 for a definition of a qualifying SFP Project. 
 
If Yes, turn to Page 16. 
 
If No, turn to Page 18. 
 

  

http://www.documents.dgs.ca.gov/opsc/Regulations/SFP_Regs.pdf
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School Facility Program Project Affiliation – Yes 
 

 
 

Qualifying SFP Project 
If the CTEFP project is affiliated with an SFP application, the qualifying SFP application 
must be submitted prior to or concurrently with the CTEFP application. 
 
All SFP applications on the associated school site will be displayed. Select the correct 
associated SFP application from the table. 
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School Facility Program Project Affiliation – Yes (continued) 
 
The completed section will look like this: 
 

 
 
Click “Continue” to save your progress and advance to the next section on Page 20. 
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School Facility Program Project Affiliation – No 
 

 
 

School Facility Program Project Affiliation 
 If the CTEFP project is not affiliated with an SFP application, continue with the 
application. 
 
 CTE Project Location 
 Select the appropriate school or site for the CTE project from the drop-down menu. 
 
 Project Assistance 
 Select “Yes” or “No”. 
  

This grant is available only to a New Construction or Modernization CTE project that is 
not part of a qualifying SFP New Construction or Modernization project. 
 
Project assistance is available to small school districts with enrollment of 2,500 pupils or 
fewer. The 2019 additional grant, $7,460 for New Construction projects and $3,978 for 
Modernization projects, may be used for costs associated with the preparation and 
submission of the SFP eligibility and funding applications, including costs related to 
supporting documentation such as site diagrams. This grant amount is adjusted each 
year using the Class B Construction Cost Index. 

 
For more information on project assistance refer to SFP Regulation Section 1859.73.1. 

  

http://www.documents.dgs.ca.gov/opsc/Regulations/SFP_Regs.pdf
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School Facility Program Project Affiliation – No (continued) 
 
The completed section will look like this: 
 

 
 
Click “Continue” to save your progress and advance to the next section on Page 20. 
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Score, Number of Classrooms and Square Footage 
 

 
 
Enter the score from the California Department of Education CTE score letter for 
this project. 
 
Enter the score for this project. Note: The score should be extended by two decimal 
places. The CDE Score must be equal to or between 105 and 141. 
 
The CTE plans must have been reviewed by the CDE, contain all mandatory elements 
required by the CDE, and have received a score of at least 105 points to be eligible for 
funding. The applicant must have received a score of at least 105 points, as determined 
by the CDE pursuant to Section 1859.192(c). 
 
Number of CTE Classrooms in the Application:   
Enter the number of CTE Classrooms in the Application. Only whole numbers are 
allowed. 
 
CTE Facility Square Footage 
Enter the square footage of the CTE Facility. Only whole numbers are allowed. 
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Score, Number of Classrooms and Square Footage (continued) 
 
The completed section will look like this: 
 

 
 
Click “Continue” to save your progress and advance to the next section. 
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Reservation of Funds 
 

 
 

Reservation of Funds 
 
Select “Yes” or “No” to indicate if the school district is requesting a reservation of funds 
pursuant to Section 1859.193(d). 
 
Applicants have the option of requesting a reservation of funds for its project. SFP 
Regulation Section 1859.193 allows the State Allocation Board (Board) to reserve 
funding for a period of up to 12 months for applicants to obtain the necessary Division of 
the State Architect (DSA) and CDE approvals. The 12-month period begins on the date 
of Apportionment enabling applicant’s time to acquire the necessary approvals. OPSC’s 
receipt of the CDE and DSA approved plans and specification initiate the 90-day period 
for the application to meet the requirements of a priority funding apportionment fund 
release. If an applicant does not submit the required CDE and DSA approvals within a 
12-month period, the apportionment will be rescinded without further Board action and 
the CTEFP bond authority will be returned to the program for reallocation. 
 
If Yes, click “Yes”. 
 
If No, click “No” and turn to Page 24. 

  

http://www.documents.dgs.ca.gov/opsc/Regulations/SFP_Regs.pdf
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Reservation of Funds - Yes 
 
The completed section will look like this: 
 

 
 
Click “Continue” to save your progress and turn to Page 28. 
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Reservation of Funds – No 
 

 
 
 
Project Progress 
 
 Have construction contract(s) been awarded for this CTE project? 
 

 Select “Yes” or “No” to indicate if the school district has award contract(s) for the 
project. 

 
 If “Yes”, click “Yes” and continue to Page 25. 
 

If “No”, click “No” and turn to Page 29. 
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Reservation of Funds – No, Construction Contracts Awarded – Yes 
 

 
 
 
Enter the date(s) of the construction contract(s) awarded for this project. 
 
 Click “Add/Edit Contracts”. 
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Reservation of Funds – No, Construction Contracts Awarded – Yes (continued) 
 

The following screen will pop up. Enter all known information and Click “Add”. 
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Reservation of Funds – No, Construction Contracts Awarded – Yes (continued) 
 
The completed section will look like this: 
 

 
 
Continue to add additional contracts if needed, then click “Done”. 
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Reservation of Funds – No, Construction Contracts Awarded – Yes (continued) 
 
The completed section will look like this: 
 

 
 
Click “Continue” to save your progress and turn to Page 30. 
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Reservation of Funds – No, Construction Contracts Awarded – No 
 

 
 
Click “Continue” to save your progress and turn to Page 30. 
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Project Costs: Standalone New Construction Project 
 

 
 
 Eligible Costs 

Enter the cost associated with the CTEFP project at 100% of the total costs. Note: The 
value must be entered with 2 decimal places. 

 
New Construction projects are limited to $3,000,000 (State Share), and Modernization 
projects are limited to $1,500,000 (State Share), inclusive of equipment and Project 
Assistance. 
 
The equipment must have a useful lifespan of at least ten years, as indicated by the 
manufacturer and supported by the Advisory Committee. For example, this precludes 
spending funds on computers (which ordinarily are outdated and not useful before ten 
years elapses), unless the computer is just part of a larger item, such as a computer-
driven lathe. The District must keep the documentation for the lifespan of the equipment 
for potential audit purposes. 

 
Grants are limited to the criteria prescribed in Education Code Section 17078.72. 

 
For more information, please see our Frequently Asked Questions. 
 

  

https://www.dgs.ca.gov/-/media/Divisions/OPSC/Services/Guides-and-Resources/CTE_FAQ_ADA.pdf?la=en&hash=4C3844026A7531A9C61574A3795E6D34EBD19193
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Project Costs: Standalone New Construction Project (continued) 
 

 
 
Note: Because of the cap on funding under the CTEFP, reported costs will need to be 
amended when funding is requested from OPSC to stay within program limits, after 
accounting for all grants. The $3,308,960 above is higher than the $3,000,000 cap for 
New Construction projects and would need to be amended. 
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Project Costs: Standalone New Construction Project (continued) 
 

The updated and completed section will look like this: 
 

 
 
Click “Continue” to save your progress and advance to the next section. 
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Loan Request 
 

 
 
  

Select “Yes” of “No” to indicate if the District is requesting a loan pursuant to Section 
1859.194. 

 
If matching funds are not immediately available to the applicant, the applicant may enter 
into a loan agreement with OPSC on behalf of Board for all or part of the required 
match. The loan repayment term is ten years with interest. All repaid funds will be re-
deposited into the CTEFP fund. The Pooled Money Investment Board determines the 
interest rate, and interest starts accruing on the fund release date. If the applicant is not 
able to pay within the ten years, a one-time request for a five-year extension is possible, 
provided the Board approves it. To request a loan, a CTEFP Funding Availability 
Worksheet (PDF) must be completed and submitted with the Form SAB 50-10. Non-
Financial Hardship districts will need to submit a complete Funds Worksheet (Excel) for 
each fund of the district that contains any capital facility related funding. 

 
 If “Yes”, continue to Page 34. 
 

If “No”, click “Continue” to save your progress and advance to the next section on Page 
36. 

https://www.dgs.ca.gov/-/media/Divisions/OPSC/Forms/CTE_Fund_Avail_Wrksht_ADA.pdf?la=en&hash=FA2619E34AF90F26661F5E89CC1C0CE754850DCA
https://www.dgs.ca.gov/-/media/Divisions/OPSC/Forms/CTE_Fund_Avail_Wrksht_ADA.pdf?la=en&hash=FA2619E34AF90F26661F5E89CC1C0CE754850DCA
https://www.dgs.ca.gov/-/media/Divisions/OPSC/Forms/Financial-Hardship-Worksheet_ADA.xlsm?la=en&hash=D97FA3CC81A956299B224AF8008D36955EE1AFEC
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Loan Request - Yes 
 

 
 
 Loan Details 
 Applicant is requesting a loan in the amount of: 

Enter the amount of the applicant loan request. The applicant may enter into a loan 
agreement with OPSC for all or part of the required match. 
 
Does the District have current Financial Hardship Approval? 
Select “Yes” of “No”. If “Yes”, enter the expiration date of the approval. 
 
The Fund Worksheets submitted are a listing of the applicant's Capital Facility 
related Funds as of: 
Enter the applicable date. Note that if the District does not have current Financial 
Hardship Approval, the funds as of date must be within 30 days of application submittal. 
 
Click “Continue” to save your progress and advance to the next section. 

  

https://www.dgs.ca.gov/-/media/Divisions/OPSC/Forms/Financial-Hardship-Worksheet_ADA.xlsm?la=en&hash=D97FA3CC81A956299B224AF8008D36955EE1AFEC
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Loan Request – Yes (continued) 
 
The completed section will look like this: 
 

 
 

Click “Continue” to save your progress and turn to page 36. 
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Certification 
 

  
 
 Certification 

Check the certification box after you have read and agreed to the terms and certification 
information. 
 
The inner box contains all of the certifications contained in the Application for Career 
Technical Education Facilities Funding (Form SAB 50-10). The user must scroll to the 
bottom of the certifications and click the check box to indicate that they have read and 
agree to the above terms and certification information. 
 
Enter the date on which a resolution or other appropriate documentation 
supporting this application under Article 13, Chapter 12.5, Part 10, Division 1 
commencing with Section 17078.70, et seq., of the Education Code was adopted 
by the applicant's Governing board: 
 
Enter the date of the school board resolution supporting the application. 
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Certification (continued) 
 
The completed section will look like this: 
 

 
 
Click “Continue” to save your progress and advance to the next section. 
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Review Pages 
 

The Review page summarizes all information entered by the school district. The school district 
representatives and delegates may return to correct information, click on “Preview Form SAB 
50-10” to view a draft pdf of the completed form or click Continue to the final instructions and 
application submittal page. 
 
A red “X” will display if the application is missing required application components. The user 
will need to return to those sections and complete the missing information. 
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Review Pages (continued) 
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Review Pages (continued) 
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Review Pages (continued) 
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Review Pages (continued) 
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Review Pages (continued) 
 

If you choose to “Preview SAB 50-10 Forms”, the following documents are generated. 
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Review Pages (continued) 
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Submission 
 

 

 
 

The submission page is application specific and summarizes the next steps for the 
school district based on the grants requested. This will be summarized on a cover page 
of the completed applications after submission. 
 
Upon submittal of the online application by the authorized District Representative or 
District Superintendent, the application receives an Application Received Date. OPSC 
will accept the online submittal date as the official Application Received Date.  

 
The Authorized District Representative or District Superintendent must scroll to 
the bottom of the certifications and click the checkbox to indicate the following: 
 
I certify, as the Representative for the School District or JPA, have reviewed the 
application and that the information reported on this form is true and correct and that: I 
am the authorized representative of the District or JPA as authorized by the governing 
board of the district or JPA. 
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Submission (continued) 
 
The completed section will look like this: 

 

 
 
Click on “Submit Application”. 
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Additional Documentation 
 
Congratulations! You have now officially submitted your application to OPSC and assigned 
an application number. 
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School districts may retrieve their completed application at any time by returning to the 
Application Dashboard. Once submitted, no changes are permitted. If you must make changes 
or have any questions, please contact a Project Manager listed on the CTEFP Services Page. 
 

 
 
  

https://www.dgs.ca.gov/OPSC/Services/Page-Content/Office-of-Public-School-Construction-Services-List-Folder/Obtain-Career-Technical-Education-Facilities-Funding
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Manage Users 
 
From any screen, click on “Users”. 
 

 
 
The system will display a list of user current authorized to access the district applications. 
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Manage Users (continued) 
 
To edit an existing user, click on the row of the desired user. 
 
To add a user, click on “Create User”. 
 
From the Manage Profile screen, Superintendents and Authorized District Representatives 
have the ability to: 

• Edit User Profiles 
• Change Access Privileges (Roles) 

o LEA Delegate (Consultant) 
These users can fill out applications online but will be unable to certify the 
architect’s certification or to submit an application to OPSC. 

o LEA Architect 
These users can fill out applications online and are the only user authorized to 
complete the architect’s certification. These users cannot submit an application to 
OPSC. 
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All Users 
 
All Users have the ability to update their personal information by selecting “Profile” under their 
name. 
 
The user will need to click on their name to access the drop-down menu. 
 

 
 


