
Has the candidate ever 
been a Supervising 
Real Estate Officer?

Does the candidate have two 
years of experience in state 

service performing the duties of 
a class comparable in level of 
responsibility to a Senior Real 
Estate Officer (Specialist) or 

(Supervisory)?

This candidate 
may be eligible for 

appointment.

YES

OFFICE OF HUMAN RESOURCES
HIRING GUIDE

SUPERVISING REAL ESTATE OFFICER

Does the candidate 
have three years of 

experience performing 
the duties of a Staff 
Real Estate Officer?

This candidate is 
most likely not 

eligible for 
appointment.

This candidate 
may be eligible for 

appointment.

Please instruct the 
candidate to bring 

a copy of their 
degree(s) (or 
transcripts)

to the interview.

NO

YES

Does the candidate have a 
bachelor s degree or higher 

with major work in 
Business Administration, 
Real Estate, Marketing, 

Urban Development, 
Economics?

Additional qualifying experience may be 
substituted for the required education 

on a year by year basis.

Add the experience to their education, 
do they have a total of nine years 

combined education and experience?

NO YES

Does the candidate have five years of experience 
in a real property acquisition or development 
function or in a large facilities management 

function involving difficult and complex appraisal, 
acquisition, lease negotiation activities, portfolio 

management, facility planning, or asset 
management of real property, two years of 

which must have been in a full supervisory or 
administrative capacity?

NO

NO

YES

NO

YES

YESNO

Has the candidate ever been a Supervising Real Estate Officer? If yes, This candidate may be eligible for appointment. If no, Does the candidate have two years of 
experience in state service performing the duties of a class comparable in level of responsibility to a Senior Real Estate Officer (Specialist) or (Supervisory)? If yes, 
This candidate may be eligible for appointment. If no, Does the candidate have three years of experience performing the duties of a Staff Real Estate Officer? If 
yes, This candidate may be eligible for appointment. If no, Does the candidate have five years of experience in a real property acquisition or development 
function or in a large facilities management function involving difficult and complex appraisal, acquisition, lease negotiation activities, portfolio management, 
facility planning, or asset management of real property, two years of which must have been in a full supervisory or administrative capacity? If no, This candidate 
is most likely not eligible for appointment. If yes, Does the candidate have a bachelor’s degree or higher with major work in Business Administration, Real Estate, 
Marketing, Urban Development, Economics? If yes, This candidate may be eligible for appointment. Please instruct the candidate to bring a copy of their degree 
or official transcript to the interview. If the candidate does not have a degree, Additional qualifying experience may be substituted for the required education on 
a year by year basis. Add the experience to their education, do they have a total of nine years combined education and experience? If yes, This candidate may be 
eligible for appointment. Please instruct the candidate to bring a copy of their official transcript to the interview if using education. if no, This candidate is most 
likely not eligible for appointment.
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