
Has the candidate ever 
been a Printing Mechanical 

Superintendent?

Does the candidate 
have three years of 

journey level 
experience in state 
service as a Printing 

Plant Machinist?

This candidate 
may be eligible for 

appointment.

NO YES

OFFICE OF HUMAN RESOURCES
HIRING GUIDE

PRINTING MECHANICAL SUPERINTENDENT

This candidate is 
most likely not 

eligible for 
appointment.

Does the candidate have four 
years of journey level experience 
as a maintenance machinist in a 

large printing operation 
employing 25 or more journey 

level persons?

NO

YES

YES

Does the candidate have 
twenty-four units of college 

level courses in business/
management (i.e., 

personnel management, 
budgeting, accounting, data 

processing, business 
communications, etc.)?

NO

Does the candidate have 
two years of experience in  

state service performing the 
duties of an Associate 

Printing Plant 
Superintendent?

YES

NO

NO

College education with emphasis in 
business management may be substituted 

for up to two years of the required 
experience on a year by year basis.

Calculate how much experience the 
candidate has as a Printing Plant Machinist 

and subtract it from three years.

With that answer, do they have that much 
college education?

NO

This candidate 
may be eligible for 

appointment.

Please instruct the 
candidate to bring 

a copy of their 
transcripts

to the interview.

YES

YES

Has the candidate ever been a Printing Mechanical Superintendent? If yes, This candidate may be eligible for appointment. If no, Does the candidate 
have three years of journey level experience in state service as a Printing Plant Machinist? If yes, This candidate may be eligible for appointment. If no, 
College education with emphasis in business management may be substituted for up to two years of the required experience on a year by year basis. 
Calculate how much experience the candidate has as a Printing Plant Machinist and subtract it from three years. With that answer, do they have that 
much college education? If yes, This candidate may be eligible for appointment. Please instruct the candidate to bring a copy of their transcripts to the 
interview. If no, Does the candidate have two years of experience in state service performing the duties of an Associate Printing Plant Superintendent? 
If yes, This candidate may be eligible for appointment. If no, Does the candidate have four years of journey level experience as a maintenance 
machinist in a large printing operation employing 25 or more journey level persons and twenty-four units of college level courses in business/
management (i.e., personnel management, budgeting, accounting, data processing, business communications, etc.)? If yes, This candidate may be 
eligible for appointment. Please instruct the candidate to bring a copy of their transcripts to the interview. If no, This candidate is most likely not 
eligible for appointment.
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