
Has the candidate ever 
been an Information 

Officer I?

Does the candidate have 
one year of experience in 

state service performing the 
duties of an Assistant 
Information Officer?

This candidate 
may be eligible for 

appointment.

Does the candidate have four years of 
successful experience in writing, 

reporting or editing for a newspaper, 
new service, radio or television station, 

or magazine, or in a position having 
major duties in the area of public 

relations or public information and 
involving communicating to the public?

NO YES

OFFICE OF HUMAN RESOURCES
HIRING GUIDE

INFORMATION OFFICER I

This candidate is 
most likely not 

eligible for 
appointment.

This candidate 
may be eligible for 

appointment.

Please instruct the 
candidate to bring 

a copy of their 
transcripts

to the interview.

YES

NO

NO

NO

YES

Does the candidate have the equivalent 
to graduating from college or qualifying 
experience to substitue on a year-for-

year basis?

YES
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