UGS

OFFICE OF HUMAN RESOURCES
HIRING GUIDE

CAREER EXECUTIVE ASSIGNMENT (CEA)

CEA examinations are open to all
applicants who possess the
knowledge and abilities, and any
other requirements as described in
the examination bulletin. Eligibility
to take a CEA examination does not
require current permanentstatus in
civil service.

Knowledge of:
The organization and functions of California State Government including the organization and practices of the
Legislature and the Executive Branch; principles, practices, and trends of public administration, organization, and
management; technigues of organizing and motivating groups; program development and evaluation; methods of
administrative problem solving; principles and practices of policy formulation and development; personnel
management techniques; the department's or agency's equal employment opportunity objectives; and a
manager's role in the equal employment opportunity program.

Ability to:

Plan, organize, and direct the work of multidisciplinary professional and administrative staff; analyze
administrative policies, organization, procedures, and practices; integrate the activities of a diverse program to
attain common goals; gain the confidence and support of top level administrators and advise them on a wide
range of administrative matters; develop cooperative working relationships with representatives of all levels of
government, the public, and the Legislative and Executive Branches; analyze complex problems and recommend
effective courses of action; prepare and review reports; and effectively contribute to the department's or agency's
equal employment opportunity objectives.
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