
Has the candidate ever 
been a Capital Outlay 
Program Manager?

Does the candidate 
have two years of 

experience in state 
service performing the 

duties of a Project 
Director III?

This candidate 
may be 

eligible for 
appointment.

YES

OFFICE OF HUMAN RESOURCES
HIRING GUIDE

CAPITAL OUTLAY PROGRAM MANAGER

Does the candidate 
have four years of 

experience performing 
the duties of a Project 

Director II?

This candidate is 
most likely not 

eligible for 
appointment.

Does the candidate have broad and extensive 
(more than five years) experience in 

architecture, engineering or construction 
management, five years of which shall have 
been in the capacity of a project manager of 

large or complex capital outlay projects which 
resulted in buildings or structures being 

completed?

A minimum of four years of experience shall 
include direct responsibility for project budget 
and cost control for multiple projects managed 
concurrently and for administration of multiple 

professional design service contracts.

Did the candidate indicate on 
their application they have 
graduated from college and 

have a bachelor s degree with 
major work in architecture, 
engineering, construction 

management, or closely related 
field?

Additional qualifying 
experience may be substituted 
for the required education with 
two years of experience being 

counted as one year of the 
required education.

If no education is listed, please 
add 8 additional years to the 

required experience.

This candidate 
may be eligible for 

appointment. 

Please instruct the 
candidate to bring 

a copy of their 
degree(s) (or 

transcripts) to the 
interview.
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Has the candidate ever been a Capital Outlay Program Manager? If yes, This candidate may be eligible for appointment. If no, Does the candidate have two 
years of experience in state service performing the duties of a Project Director 3 or four years of experience performing the duties of a Project Director 2 or 
broad and extensive (more than five years) experience in architecture, engineering or construction management, five years of which shall have been in the 
capacity of a project manager of large or complex capital outlay projects which resulted in buildings or structures being completed? A minimum of four years 
of experience shall include direct responsibility for project budget and cost control for multiple projects managed concurrently and for administration of 
multiple professional design service contracts. If no, This candidate is most likely not eligible for appointment. If yes, does the candidate have a bachelor’s 
degree with major work in architecture, engineering, construction management, or closely related field? Additional qualifying experience may be substituted 
for the required education with two years of experience being counted as one year of the required education. If no education is listed, candidate must have 8 
additional years of qualifying experience. If yes, This candidate may be eligible for appointment. Please instruct the candidate to bring a copy of their degree 
or official transcripts to the interview. If no, This candidate is most likely not eligible for appointment.
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