UGS

OFFICE OF HUMAN RESOURCES

HIRING GUIDE
ACCOUNTING ADMINISTRATOR | (SUPERVISOR)

Has the candidate ever
been an Accounting

YES

Administrator |
(Supervisor)?

l .

Does the candidate have one

year of experience in state
service performing the duties
equivalent to those of a Senior YES >

Accounting Officer (Spec/Sup),
Associate Accounting Analyst, or

This candidate
may be eligible for
appointment.

Associate Administrative Analyst
(Accounting Systems)?

This candidate

may be eligible for
appointment.

—— | Please instruct the [« YESH
YES candidate to bring
NO .
a copy of their
degree(s)

to the interview.

h 4

Does the candidate have
four years of increasingly
responsible professional
accounting or auditing
experience?

YES—P>|

Does the candidate
have their bachelor’s
degree, with
specialization in
accounting?

NO

This candidate is
most likely not

eligible for
appointment.

NO

Has the candidate completed 45 semester units
including 24 units in financial accounting, managerial
accounting, intermediate/advance accounting, fund/
governmental accounting, cost accounting, auditing,

business law, or computer applications/
management information systems?

NO
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