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HUMAN RESOURCES MEMORANDUM 26-011 
DATE ISSUED: 

04/15/26 

SUBJECT: 

Suspension of Voluntary Leave Buy-Back Program – Fiscal Year 
2025/26 

REFERENCE: 

CalHR Manual 2104 

TO: 

All Department of General Services Employees and Client Service 
Agencies 

SUPERCEDES: 

HR Memo 25-005 

PLEASE ENSURE THAT THIS INFORMATION IS SHARED WITH YOUR EMPLOYEES 

Purpose 

The purpose of this memorandum is to provide information regarding the Voluntary 
Leave Buy-Back Program for fiscal year 2025-26. 

 
The Department of Finance has suspended the Voluntary Leave Buy-Back Program for 
fiscal year 2025-26. Therefore, the Department of General Services will not participate 
in the current fiscal year’s Leave Buy-Back Program for the buy-back of accumulated 
vacation/annual leave for excluded employees and represented employees in 
Bargaining Units 1, 2, 4, 7, 9, 10, 11, 12, 13, 14, 15, 19 and 21. 
 
As a reminder, DGS employees are required to adhere to the maximum caps of 
annual leave/vacation hours. As part of the 2025 Personal Leave Program, the caps 
for some represented and excluded employees were temporarily increased. Please 
refer to your specific memorandum of understanding (MOU) or work with the Office of 
Human Resources if you require assistance with determining your cap. An active 
approach is required to reduce the excess leave balances for staff who have 
exceeded their respective Bargaining Units' annual leave/vacation hours cap. 
Employees near or above the maximum of their vacation/annual leave cap should 
have a current leave reduction plan in place. Please refer to the Human Resources 
Memorandum (HR Memo 25-013) Leave Management that outlines the leave 
management policy, as well as the procedure for the annual submission of the Leave 
Reduction Plan (CalHR 138). 

Questions 

If you have questions regarding this memorandum, please email the Office of Human 
Resources (OHR) Business Solutions and Policy (BSP) Unit at OHRBSU@dgs.ca.gov. 

Michael J. Bunt, Chief 
Office of Human Resources 

https://hrmanual.calhr.ca.gov/Home/ManualItem/1/2104
https://www.dgs.ca.gov/-/media/Divisions/OHR/HR-Memo/2025/25-005.pdf
https://www.calhr.ca.gov/about-calhr/divisions-programs/personnel-management/leave-benefits/
https://hrmanual.calhr.ca.gov/Home/ManualItem/1/2102
https://hrmanual.calhr.ca.gov/Home/ManualItem/1/2103
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.calhr.ca.gov%2FDocuments%2FCalHR-138.pdf&data=05%7C02%7CPa.Thao%40dgs.ca.gov%7C593ed765f8b740e5c73e08dd844c0082%7Cea45f7b107d749a8b8f537136ec9382d%7C0%7C0%7C638812184166585059%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=4V%2F8imY7brmOGUuYjmMwwQv7%2Fvnd11Pl7sTLjzW7Glc%3D&reserved=0
https://www.dgs.ca.gov/-/media/Divisions/OHR/HR-Memo/2025/25-013.pdf
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.calhr.ca.gov%2FDocuments%2FCalHR-138.pdf&data=05%7C02%7CPa.Thao%40dgs.ca.gov%7C593ed765f8b740e5c73e08dd844c0082%7Cea45f7b107d749a8b8f537136ec9382d%7C0%7C0%7C638812184166585059%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=4V%2F8imY7brmOGUuYjmMwwQv7%2Fvnd11Pl7sTLjzW7Glc%3D&reserved=0
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