
DSA
D E P A R T M E N T  O F  G E N E R A L  S E R V I C E S

DIVISION OF THE STATE ARCHITECT

DSA PROP. 39 PROCESS
Tracks A through E – Electronic – No paper!

STEP 1:  Owner 
Must Choose!

DSA Exceptions/ExemptionsA.
Owner Affidavit
DSA 999 at Completion 

< $39 KB.
No SS/FLS/AC
DSA 999 at Completion 

$39 K — $139 w/ DP LetterC. No SS/FLS/AC
DSA 999 at Completion 

STEP 2: 
DSA Triage

OTC – No SS/FLS/ACD.
DSA 999 at Completion 

OTC – Minor SS/FLS/ACE.
‘A#’ Issued

Standard DSA Intake SubmittalF.

DSA

Approval and 
Inspection Card

STEP 1: Options A/B/C
● Owner Chooses to Pursue Available     
    Volunteer Paths
● Potential Risks Involved w/out DSA 
    Review - Re: SS/FLS/AC
● Potential for Uncertainties - Access 
    Lawsuits

STEP 2: DSA Triage – Options D/E/F 
D: OTC Review

Flat Fee
No ‘A#’ Issued 
2 Hrs. Max.
DSA Approval Letter Issued
Plans + Letter Into DSAbox
Corrections Noted w/ Bluebeam
Submit DSA 999 at Completion

E: OTC Review
Standard % Fee
‘A#’ Issued 
2 Hrs. Max.
Corrections Noted w/ Bluebeam
Inspection Card Issued - DSA 152

F: Standard DSA Intake Submittal Process
‘A#’ Issued 
Expedited Plan Review Process
Standard % Fee
Inspection Card Issued - DSA 152




