Plan Review/Back Check Flow Chart

s ] (1) Go to DSA ;
] i i " Send email to - e (2) Login in DSA Back 7 i
] H eceiv . ' " . Join Session, Uplo: “ Upload V3 (and i A Receive
S s e Notification EPR Admin that Uplon - Receive Email Receive Receive Email - 0 Check Station. B . . - ) s s rom
2B Prepare o i Corrected § Design Notification complete Notification (with (3) Open Bluebeam Prepare Design Design . -
Jow " Submittal Re-register that Submittal Submittal " Documents, and Bluebeam Documents to P 8 8 ‘Corrections to™ DSABox that the
58 Submittal Documents 4| Professional notice and Session IDand  —— Session | Submittal 4~ Professional Profession - YES- >
28z Documents to roject ocuments Documents to INCORPORATE Drawings Project Bluebeam Project - Documents in. Approv
acg Documents have been Fix Complete Project ID) that u (4) Open V2 Documents Documents Fix al Fix N P
= 5Ab were not SAb ‘Submission 2 “Submission Sessions?’ Documents have
5 Received Uploaded to L Review is Complete Sensions Pt ‘Submission Folder” i J L J S been Uptoaded
g DSAbox (5) Meet with Lead Plan Folder
e H Reviewer
o . 1 ["Notify Client and |
2z e eracker Entry (Late) | * Deign Professional
$%s
Swa eTracker Notification
E Project Pending eTracker Entry (Received Date)
F3€
8% Submission
.
Send Bluebeam Project Invite
her Received Process with Notify Design .| toPhase 1Reviewer (inake) | ‘Automatic
- ation Updated »-No-» Incomplete PDF Professional NO with Message that Place Approved Cony Blucheam] | Netification from
2 N g . g Preparation is Incomplet i A
S ~Submittal? Preparation ¥ feparation s Incomplete Send Email Notification to e eTracker Flatten s"ﬂ‘:ﬁ"’;‘;;‘:f‘:";’i“';‘in Project “DSA Qe Generate
&S \ NO h 2 Design Professional of Dashboard Stamped o pplicablel}l__ | peview” Folder | — I—»  Approval
Ed . \ Upload " ot Plancheck eTracker it into Bluebeam Project been uploaded
3l Y 1 Record (with CC to District) Notification Documents S ) Documents to » Letter
&= Ves Set Bluebeam Documents to R thcrn ot the Worksheet Dashboard DSA Approval” Folder, Navigator will be sent to
== Start and Project with 3 Bluebeam Start Bluebeam Send Bluebeam e e G “Return for Notification Box and Navigator Design
8 Download Submittal Validate PDF e No»|  PoPUlate Project Studio Session and yesp| Project Inviteto W"I‘l R"" lew ;D_ "!’IF e Correction Date” Professional
from DSAbox Preparation Bluebeam Subfolder Called| s ‘add PR Tracking Phase 1 Reviewer all Required Disciplines
Project iew “Version 1”in Table PDF to session| (inake)
. DSA Approval the “DSA
Review” Folder ]
Rename Biuebeam Project
= Folder from “Version1” to
£ Delete DSABox documents
= Update E-tracker
2 Issue incomplete letter
] '3
)
3%
22 no
& ;
g Update eTracker]
g Send the Plans,
2 Phase 1 Plan 9 with 1% and
= Review vesy) Specs (famd and L} %o iy
3 103(if any) to "
(Intake) " Supervisor
e Bluebeam Session Pame
Direct Design
g S 1  Protesson e Aeviower
) Review is O er jate eTracker plan
$<s o for S5, FLS, and ACS. eTracker o Comrizte eyETioc No Documents o hock workehest, P
&4a (Note: eTracker Percentage o i "
=% Dashboard il i Percentage Update PR e Sreheet Tracking Table
S, Notification JCes iaoarcrs do ot i Complete 85% Tracking Table in “Finish Date” Meet With Design Validate PDF uplosd
ag incorporate CALGreen Session QA ate et ional - Lend o - Documents to SEPR Plan Reviewer update
3 entries) " f—w Prepe YEsk, Session (Lead Review Plans " YEs-»l  eTracker plan check
8 Plan Reviewer ad Plan b Tracking Table
" Plan Reviewer worksheet
(Only) Reviewer (Only) nly)

DSA Supervisor
PR 18-06

eTracker
Dashboard
Notification

Assign Plan

Reviewers

eTracker
Dashboard

Notification

Supervisor
Review




