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REQUEST FOR QUALIFICATIONS
NOTICE TO PROSPECTIVE FIRMS
ARCHITECTURAL & ENGINEERING ACCESSIBILITY PLAN REVIEW RETAINER - REGIONAL
DSA – CR24-230145

June 27, 2025
	
You are invited to review and respond to this Request for Qualifications (RFQ) being offered by the Department of General Services (DGS), Division of the State Architect (DSA).  

DSA is requesting submissions from professional firms (Firms) interested in providing Accessibility Plan Review services for a retainer contract that will be used on an as-needed basis for various projects identified during the term of the contract for the DSA Regional Offices located in Oakland, Sacramento, Los Angeles, and San Diego (See RFQ Attachment 12, Sample Agreement, Exhibit A, Attachment 1 for DSA Regional Map). (Education Code §§, 17305, 81135 and California Government Code 4450 et seq).

Firms are encouraged to carefully read this entire solicitation. The need to verify all documentation and responses prior to submission is the responsibility of the Firm and cannot be overemphasized.  Please ensure insurance requirements are considered.  

In the opinion of the Office of Business and Acquisition Services (OBAS), this RFQ is complete and without need of explanation. However, if you have questions regarding this RFQ, please contact the below listed Acquisition Analyst. Please note that verbal information given will not be binding on the State unless such information is issued in writing as an official addendum to this RFQ.  

Eric Waddell, Acquisition Analyst
Office of Business and Acquisition Services
Contracts Services Section
707 Third Street, MS508
West Sacramento, CA 95605
279-946-8021
Eric.Waddell@dgs.ca.gov
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A. Information

1. The State is interested in obtaining professional architectural and engineering services as described in RFQ Attachment 12, Sample Standard Agreement (STD 213) and Exhibits.  Please note that any orange font language in the attached sample contract is for informational purpose only and will not appear in the final contract.

2. Firms awarded a retainer contract will provide Accessibility plan review services on an “as-needed” basis to review plans and specifications for compliance with all applicable laws.  Services may include plan review and back-check review of drawings and specifications, review of change orders, Construction Change Documents (CCD), addendums, deferred approvals, alternate designs, revisions and over-the-counter review for California K-12 public schools, Community Colleges, public universities, and state-owned facilities.

3. All work performed from an awarded retainer contract shall comply with all applicable statutes and regulations, DSA policy, DSA procedures, and DSA guidelines as they relate to Accessibility plan review.  All work must be performed under the supervision of, and approved by, the Firm’s principal, licensed in the State of California in accordance with the California Business and Professions Code, Division 3 (hereafter Principal in Charge). 

a. Required DSA Academy Training - Upon receiving notification from DSA that the Firm has passed the evaluation process and will be receiving a Contract, the Principal in Charge and Plan Reviewer(s) will be required to complete the DSA Academy Plan Review trainings as required by RFQ Attachment 12, Sample Standard Agreement, Exhibit A, Section 8, prior to being awarded a Task Order. The Contractor shall register for courses and pay the course fees as outlined on the DSA website at the DSA Learning Management System (LMS). The fees, Contractor’s hours, and other costs incurred for the DSA LMS training are non-billable and will not be paid by DSA. 

Division of State Architect (DSA) anticipates there will be multiple contracts awarded for each DSA Regional Office in Oakland, Sacramento, Los Angeles and San Diego. For each DSA Regional Office, DSA will create a rotational list of Firms qualified for projects in the respective geographic area (see RFQ Attachment 12, Sample Standard Agreement, Exhibit A, Attachment 1 for DSA Regional Map). The rotational list will be used on an “as-needed” basis for Accessibility plan review services. The amount of work will not be guaranteed.

4. The estimated total contract amount will not exceed $1,000,000 and the contract will remain in effect for four (4) years or until fully expended, whichever occurs first. Firms may be issued work during the first three (3) years of the contract term. During the fourth year new work will not be assigned; this period will allow Firms to complete plan review and back check work previously issued. All work must be completed prior to the expiration date of the contract term.  

5. Firms interested in providing professional services for this contracting opportunity must submit their Statement of Qualifications (SOQ) as described herein and as identified in RFQ Statement of Qualifications Submission Attachment Checklist


B. Minimum Qualifications

NOTE:  SOQ submissions that do not meet minimum requirements may be rejected.

1. Licenses/Certifications: 

a. A Firm must be registered with the State of California, Secretary of State, if required by law.
b. The Firm must have a Principal in Charge that has a valid Architect license in the State of California.

C. [bookmark: _Toc144132546][bookmark: _Toc144134244]Submission Requirements and Information

1. [bookmark: _Toc144132547]Key Action Dates

Listed below are the important action dates and times by which actions must be taken or completed. If OBAS finds it necessary to change any of these dates, it will be accomplished by addendum to this RFQ.  ALL DATES AFTER THE DEADLINE FOR FINAL SOQ SUBMISSION ARE APPROXIMATE AND MAY BE ADJUSTED AS CONDITIONS INDICATE, WITHOUT ADDENDUM TO THIS RFQ.


	Event
	Date
	Time (PT)

	RFQ available to prospective firms
	February 27, 2025
	        5:00 P.M.

	Written Question Submission Deadline
	July 11, 2025
	4:00 P.M.

	Questions and Answers to be Posted
	July 16, 2025
	5:00 P.M.

	Deadline for Final SOQ Submission
	July 22, 2025

	        2:00 P.M. 



2. Written Questions 
0. Firms requiring clarification of the intent or content of this RFQ, or on procedural matters regarding the procurement process, may request clarification by submitting questions in writing. Firms may submit questions to the Acquisitions Analyst listed on the Notice to Prospective Firms via email or via U.S. mail. If sending via U.S. mail, the envelope must be clearly marked “Questions Relating to Architectural & Engineering Accessibility Plan Review Retainer – Regional” and sent to the Acquisition Analyst listed on the Notice to Prospective Bidders for this RFQ. To ensure a response, questions must be received in writing by the date given for written questions in Key Action Dates (See Section C.1.). Question and Answer Sets will be provided to all Firms and will be posted to the California State Contracts Register (CSCR) event as an Addendum.  

0. Requests for Changes to the RFQ – If the Firm believes that one or more of the RFQ requirements is onerous, unfair, or imposes unnecessary constraints to the Firm, the Firm may request a change to the RFQ by submitting, in writing, the recommended change(s) and the facts substantiating this belief and reasons for making the recommended change. Such requests must be submitted to the Acquisition Analyst by the date specified herein for written questions concerning the RFQ. Such changes will be made at the sole option of OBAS. If OBAS determines that any requested change is in the best interest of the State, all Firms will be notified of the change in the form of an Addendum to this RFQ. 

0. If a Firm discovers any ambiguity, conflict, discrepancy, omission or other error in this RFQ, the Firm will immediately notify OBAS of such error(s) in writing and request clarification or modification of the document. If a Firm fails to notify OBAS, prior to the Deadline for Final SOQ Submission, of an error known to the Firm, or an error that reasonably should have been known, the Firm will submit at their own risk, and if awarded the contract, will not be entitled to additional compensation or time by reason of the error or its later correction.

D. Submitting a Statement of Qualification

1. Submitting a response is a mandatory step for all Firms interested in this contracting opportunity.

a. [bookmark: _Hlk102119221][bookmark: _Hlk102119197]Introduction letters, expensive bindings, colored displays, promotional materials, etc., should not be included in the response and may cause the submission to be rejected. Emphasis should be concentrated on conformance to the RFQ instructions, responsiveness to the RFQ requirements and completeness and clarity of content.  Do not add additional documents that are not identified in RFQ Attachment 1 Statement of Qualifications Submission Attachment Checklist.  

b. The SOQ shall be complete in all respects as described in this RFQ. A SOQ may be rejected if it is conditional or incomplete, or if it contains any alterations of form or other irregularities of any kind.  

c. A complete SOQ shall consist of all items identified in the RFQ Attachment 1, Statement of Qualifications Submission Attachment Checklist, including the Attachment 1, in the attachment order. 

d. The Firm will submit their response as follows:

1) The Firm must submit six (6) copies of all required documents. The Master Copy will be marked as “Master Copy” and contain original (wet) or electronic signatures (scans of wet signatures are permissible).  

Master Copy will be submitted in a manner to where easy duplication is achievable (i.e. do not use comb bindings, binders etc. – binder clips are acceptable).”

In the event of a discrepancy between the copy with original signatures and the electronic copy, the copy with original signatures shall prevail.

2) The required documents must be numbered and clearly labeled as depicted in the RFQ Attachment 1, Statement of Qualification Submission Attachment Checklist. 

3)  The required documents must be numbered and clearly labeled as depicted in the RFQ Attachment 1, Statement of Qualification Submission Attachment Checklist.  

e. The Firm will deliver their submission in such a way that the outside of the submission is clearly labeled as indicated below: 

  
	RFQ Architectural & Engineering Accessibility Plan Review Retainer – Regional
CR 24-230145
DO NOT OPEN 
Department of General Services, The Ziggurat 
Attn: Eric Waddell, Office of Business and Acquisition Services, Mailstop 508 
707 Third Street 
West Sacramento, CA 95605 




f. MAILED SOQ Submissions: Shall be sent to the address above. 

g. HAND DELIVERED BIDS: Shall be placed in the DGS/OBAS Bid/Proposal Drop Box located in the lobby at 707 3rd Street, West Sacramento, CA 95605. The Drop Box will be opened Tuesday through Thursday at 2:00 PM each day and package(s) in the box will be certified as being received before 2:00 pm that day. The Drop Box will not accept package(s) larger than a medium-sized shipping box (~12” (L) x 3 1/2” (W) x14 1/8” (H)). Firms that intend to hand deliver package(s) larger than this should notify and coordinate at least 24 hours in advance with the Acquisition Analyst identified in the Notice of Prospective Firms to have their package(s) received.

h. It is the responsibility of the Firm to ensure timely delivery of their SOQ submission.  A postmark or facsimile transmission will not be accepted as meeting the delivery time requirements if the SOQ submission is received after the specified deadline. A Firm that is hand-delivering their SOQ submission should allow extra time for traffic, sparse parking, slow elevators and clearing security procedures. 

i. The SOQ implies no obligation on the part of DSA to purchase or contract for services.

j. Developing the SOQ is entirely the responsibility of the Firm and will not be chargeable to the State.



2. Rejection of Submissions

a. SOQ Submissions not received by the date and time specified, or not sealed, will be rejected.  

b. Facsimile (FAX) and e-mail submissions will not be considered.

c. The SOQ submission must not contain false or misleading statements, or provide contradictory attributes or conditions claimed by the Firm. If, in the opinion of OBAS, such information was intended to mislead OBAS in its evaluation of the SOQ, and the attribute, condition, or capability is a requirement of this RFQ, it will be the basis for rejection of the SOQ submission. 

d. Deviations in the SOQ submission, whether or not intentional, may cause the SOQ submission to be non-responsive and not considered for award.

e. The State does not accept alternate contract language from a prospective Firm. A SOQ submission with such language will be considered a counter proposal and will be rejected. The State’s General Terms and Conditions (GTC) are not negotiable.

f. OBAS is not required to award a contract. OBAS reserves the right to reject any or all submissions and to waive informalities and minor irregularities in responses received and to accept all or any portion of a submission, if deemed in the best interest of the State and not contrary to law. OBAS’s waiver of any immaterial deviation or defect will in no way modify the RFQ documents or excuse the contractor from full compliance with the RFQ specification, if awarded the contract.

3. Errors in the Submission

a. The Firm is cautioned to not rely on OBAS during the evaluation to discover and report to the Firm any defects and errors in the submitted documents. The Firm, before providing a submission, should carefully proof their documents for errors and adherence to the RFQ requirements.

b. The Firm may modify its submission by withdrawing its original submission and resubmitting a new submission prior to the final submission deadline. Modifications offered in any other manner, oral or written, will not be considered. 

c. The Firm may withdraw a submission by submitting a written withdrawal request to OBAS, signed by an authorized agent.  A Firm may thereafter submit a new submission prior to the submission deadline. Submissions may not be withdrawn without cause subsequent to final submission deadline

d. OBAS may modify the RFQ prior to the submission due date noted on the Notice to Prospective Firms by posting an Addendum on the California State Contracts Register (CSCR) website, located at the following address: 		https://caleprocure.ca.gov/pages/Events-BS3/event-search.aspx

e. OBAS may, at its sole option, correct discrepancy/errors on the copy set on the basis that if intent is not clearly established by the complete submission the set marked as Master Copy will have priority over additional copy.

f. OBAS reserves the right to reject any/all submissions. OBAS is not required to award an Agreement. 

E. Evaluation and Selection

1) A Firm shall respond to each evaluation DSA evaluation criteria identified in RFQ Attachment 10, indicating how they believe their experience fulfills the requirements.

2) OBAS will appoint State employee(s) to further verify and evaluate the firm submissions as described in the RFQ. The further review may also include, but is not limited to: 

a. Darfur certification has been evaluated
b. Iran certification has been evaluated
c. California Civil Rights Laws Attachment
d. Tax delinquent eligibility evaluated 
e. Corporate standing has been verified with State of California, Secretary of State
f. Review of Russia Sanctions, pursuant to EO N-6-22
g. Commercially Useful Function (CUF) analysis for any SB or DVBE;  
h. License validation at California Department of Consumer Affairs

3) During further review, if any of the required documents are missing, OBAS may reject the SOQ submission as non-responsive. If any of the required documents are incomplete, OBAS may reject the SOQ submission as non-responsive. If any of the required documents have been modified or contain alterations, OBAS may reject the SOQ submission as non-responsive.

4) The documents provided by the Firm in their SOQ submission enable the State to evaluate for responsiveness. OBAS reserves the right to ask clarifying questions during evaluation, such as for CUF; however, the answers cannot change or alter the SOQ submission. Should a discrepancy exist between the answer provided and the SOQ submission, the SOQ submission will be considered correct.

5) Submissions meeting minimum qualifications will be further evaluated. The State will select an evaluation team that will be responsible for the review, and evaluation of the RFQ selection criteria. The evaluation team will arrive at a consensus evaluation for each submission. 

6) [bookmark: _Hlk141951944]The State and each Firm will enter into negotiations to create fixed rates specifying the hourly rates for specific classifications of employees, subcontractors and/or services to be provided.  Should DGS be unable to negotiate a satisfactory rate for a given project with the Firm considered to be the most qualified at fair and reasonable compensation, negotiations with that Firm for that project shall be terminated. DGS shall then undertake negotiations with the second most qualified Firm and so on. 


7) Upon successful review and acceptance, the State will commence contract development for the retainer agreement(s) to develop a pool of most qualified Firms for each region. More than one contract may be issued for each region and the State reserves the right to limit the pool to only one qualified Firm. Upon contract development the State will route the contract(s) to obtain signatures and approvals for an executed contract. 

NOTE:	The length of time between SOQ submission and contract award notification may vary.  During evaluation and selection, Firms may not be provided information as to status until such time as evaluation and selection has been completed.

8) News releases pertaining to any award resulting from this RFQ may not be made without prior written approval of: 

		The Public Information Officer
		707 Third Street, MS 101
		West Sacramento, CA 95605
		Phone: (916) 376-5037
			Email:  DGSPublicAffairs@dgs.ca.gov

9) Disposition of Submission

a. Upon award and execution of a contract, all documents submitted in response to this RFQ will become the property of the State of California and will be regarded as public records under the California Public Records Act (Gov. Code § 6250 et seq.) and subject to review by the public.

b. Upon cancellation of the solicitation, the OBAS Acquisition Analyst will offer to return the bid at Bidder’s expense. A Bidder may request that OBAS destroy the bid, rather than pay for its return. 

10)  Performance of Service 

a. Upon award of contract, the winning Firm must provide a Certificate of Insurance (COI) within ten (10) working days from award of contract. This COI will identify the required insurance as indicated in Attachment 12, Standard Sample Agreement, Exhibit D, Section 6, Insurance Requirement and will provide the required insurance endorsements as indicated in the Standard Sample Agreement, in Exhibit D, Section 6, Insurance Requirement.

b. Upon award of the contract, the winning Firm agrees to sign the contract on the State’s Standard Agreement (STD 213), with Exhibits. The STD 213 (See sample contract agreement provided, RFQ Attachment 12.) must be signed by an individual authorized to bind the firm contractually.

c. Upon award of the contract, the winning Bidder will need to submit a signed certification page of the Contractor’s Certification Clauses (CCC 04/2017). If you do not have Internet access, a hard copy can be provided by contacting the Acquisitions Analyst listed on the Notice to Prospective Firms.  Otherwise, the Contractor’s Certification Clauses are available on the OLS Standard Contract Language for Non-It Services web page. 

d. Upon award of the contract, the winning Firm must provide a Payee Data Record STD 204 for each subcontractor listed on RFQ Attachment 5, Bidder Declaration (GSPD-05-105), within ten (10) working days. 

e. Upon award of the contract, the winning Firm may need to provide a DGS PD 843 Disabled Veteran Business Enterprise Declarations form if the Firm is a DVBE and for all DVBE subcontractors identified on RFQ Attachment 5, Bidder Declaration (GSPD-05-105) within ten (10) working days. If you do not have Internet access, a hard copy can be provided by contacting the Acquisitions Analyst listed on the Notice to Prospective Firms. Otherwise, the DGS PD 843 is available at the following link: https://www.documents.dgs.ca.gov/dgs/fmc/gs/pd/pd_843.pdf

F. 	Preference and Incentive Programs

There are no mandatory participation requirements for Small Business (SB) or Disabled Veteran Business Enterprise (DVBE) services for this contract opportunity, although the State encourages SB and DVBE wherever possible. If you believe your Firm or your subcontractor qualifies as a SB or DVBE, you may visit https://caleprocure.ca.gov/pages/index.aspx for more information or call the Office of Small Business and Disabled Veteran Business Enterprise Services (OSDS) at (916) 375-4940 for further information.  Please note no preference or incentives in the qualifications category can be given under the contracting law set up for professional services (Architectural, Engineering, Environmental Services, etc.) contracts.




ATTACHMENT 1

STATEMENT OF QUALIFICATIONS SUBMISSION ATTACHMENT CHECKLIST

Complete this checklist to confirm the attachments are in your SOQ Submission.  Place a check mark or “X” next to each item that you are submitting to the State. This checklist must be returned with your submission. Do not add additional documents, introduction letters, expensive bindings, colored displays, promotional materials that are not identified in RFQ Attachment 1 Statement of Qualifications Submission Attachment Checklist.

	Attachment
	Required
	Attachment Name/Description


	☐	Attachment  1
	YES
	Statement of Qualifications Submission Attachment Checklist


	☐	Attachment  1A
	YES
	Region Response Identifier 


	☐	Attachment  2
	YES
	Certification Sheet


	☐	Attachment  3
	YES
	Payee Data Record (STD 204)  


	☐	Attachment  4
	YES
	Statement Of Qualifications Licenses


	☐	Attachment  5
	YES
	Bidder Declarations


	☐	Attachment  6A
	YES
	Certification – Darfur Contracting Act


	☐	Attachment  6B
	YES
	Certification – Unruh Civil Rights Act (California Civil Rights Laws Attachment)


	☐	Attachment 6C
	YES
	Certification – Iran Contracting Act Certification


	☐	Attachment  7
	YES
	Federal Form 330 Parts I & II (Firm) Contract Specific Qualifications and General Qualifications


	☐	Attachment  8
	YES
		Federal Form 330 Part II General Qualifications (Subcontractor)


	☐	Attachment  9
	YES
	Firm’s Submission Response


	☐	Attachment  10
	YES
	Evaluation Criteria


	☐	Attachment  11
	YES
	Qualifying Experience Matrix 


	The following attachments are included in the RFQ as reference only and should not be included in the SOQ submission.  


	N/A
	Attachment 12
	NO
	Sample Standard Agreement (STD 213) and Exhibits


	


ATTACHMENT 1A

REGION RESPONSE IDENTIFIER

Respondent to select the Region(s) they would like to be considered for a retainer contract(s). The Regions are defined in the RFQ Attachment 12, Exhibit A, Attachment 1. If a Respondent intends to use a different team for any specific Region(s), a separate RFQ submission is required.

DSA performs review through electronic plan review of electronic drawings and specifications.  Electronic plan review is a process by which electronic drawings and specifications can be reviewed and marked using computer tools such as a PDF Editor. DSA utilizes Bluebeam software and associated tools to perform electronic plan review. DSA requires the Firm to provide electronic plan review utilizing the Bluebeam software and associated tools. The initial reviews may be conducted remotely. The final back-check review process is also an electronic plan review but is required to take place at the designated DSA Regional Office unless otherwise approved by the regional office, and will be completed by the same individuals who performed the initial plan review.  

OAKLAND: 

																																																																Willing to accept work out of the Oakland Regional Office. 


SACRAMENTO:  

																																																																Willing to accept work out of the Sacramento Regional Office. 

	

LOS ANGELES:  

																																																																Willing to accept work out of the Los Angeles Regional Office. 



SAN DIEGO:  

																																																																Willing to accept work out of the San Diego Regional Office.




ATTACHMENT 2

 CERTIFICATION SHEET


This Certification Sheet must be signed and returned along with all the "required attachments" as an entire package with original (wet) or electronic signatures.

A. Our all-inclusive SOQ is submitted as identified on RFQ Attachment 1, Statement of Qualifications Submission Attachment Checklist.

B. All required attachments, as applicable, are included with this certification sheet.

C. I have read and understand that DVBE participation is not a requirement of receiving this contract, although DVBE participation is encouraged.  	

D. The signature affixed hereon and dated certifies compliance with all the requirements of this document.  The signature below authorizes the verification of this certification.

NOTE:  An Unsigned Certification Sheet May Be Cause for Rejection

	1.  Company Legal Name
	2.  Telephone Number
	2a.  Email Address

	[bookmark: Text140]     
	[bookmark: Text141][bookmark: Text142](   )      
	      

	3.  Address

	[bookmark: Text143]     

	Indicate your organization type:

	[bookmark: Check50]4.  |_|  Sole Proprietorship
	[bookmark: Check51]5.  |_|  Partnership
	[bookmark: Check52]6.  |_|  Corporation

	Indicate the applicable employee and/or corporation number:

	7.  Federal Employee ID No. (FEIN)
	[bookmark: Text144]     
	8.  California Corporation No.
	[bookmark: Text145]     

	9.  Indicate applicable license and/or certification information: 



	

	

	10.  Name (Print)
	11.  Title

	[bookmark: Text151]     
	[bookmark: Text150]     

	12.  Signature
	13.  Date

	
	

	14.  Are you certified with the Department of General Services, Office of Small Business and Disabled Veteran Business Enterprise (OSDS) as:

	a.  California Small Business  	
[bookmark: Check53][bookmark: Check54]Yes  |_|   No  |_|
If yes, enter certification number: 
	[bookmark: Check55][bookmark: Check56]b.  Disabled Veteran Business Enterprise  Yes |_|  No |_|
If yes, enter your certification number below:

	
	[bookmark: Text152]     
	
	
	[bookmark: Text153]     
	

	NOTE: A copy of your Certification is required to be included if either of the above items is checked “Yes”.

	Date application was submitted to OSDS, if an application is pending:
	[bookmark: Text154]     





                                                        Completion Instructions for Certification Sheet


Complete the numbered items on the 
Certification Sheet by following the instructions below.

	Item Numbers
	
Instructions

	
1, 2, 2a, 3
	
Must be completed.  These items are self-explanatory.

	
4
	
Check if your Firm is a sole proprietorship.  A sole proprietorship is a form of business in which one person owns all the assets of the business in contrast to a partnership and corporation.  The sole proprietor is solely liable for all the debts of the business.

	
5
	
Check if your Firm is a partnership.  A partnership is a voluntary agreement between two or more competent persons to place their money, effects, labor, and skill, or some or all of them in lawful commerce or business, with the understanding that there will be a proportional sharing of the profits and losses between them.  An association of two or more persons to carry on, as co-owners, a business for profit.

	

6
	
Check if your Firm is a corporation.  A corporation is an artificial person or legal entity created by or under the authority of the laws of a State or nation, composed, in some rare instances, of a single person and his successors, being the incumbents of a particular office, but ordinarily consisting of an association of numerous individuals.

	
7
	
Enter your federal employee tax identification number.

	

8
	
Enter your corporation number assigned by the California Secretary of State’s Office.  This information is used for checking if a corporation is in good standing and qualified to conduct business in California.

	
9

	
Complete, if applicable, by indicating the type of license and/or certification that your Firm possesses and that is required for the type of services being procured.

	
10, 11, 
   12, 13
	
Must be completed.  These items are self-explanatory.


	

14

	
If certified as a California Small Business, place a check in the "Yes" box, and enter your certification number on the line.  If certified as a Disabled Veterans Business Enterprise, place a check in the "Yes" box and enter your service code on the line.  If you are not certified to one or both, place a check in the "No" box.  If your certification is pending, enter the date your application was submitted to OSDS.  







ATTACHMENT 3

PAYEE DATA RECORD


A Firm must complete the Payee Data Record form STD 204, located at the following internet site:  
http://www.documents.dgs.ca.gov/dgs/fmc/pdf/std204.pdf 

If you do not have Internet access, a hard copy can be provided by contacting the Acquisition Analyst listed on the Notice to Prospective Firms.

The completed Payee Data Record STD 204 must be included in the SOQ submission, as Attachment 3.


ATTACHMENT 4

STATEMENT OF QUALIFICATIONS
LICENSES


1. A Firm must have a Principal in Charge that has a valid Architect license in the State of California – copy of license(s) to be attached. 

2. Plan reviewers must possess a valid Architect license in the State of California or must possess a valid certification as a Certified Access Specialist (CASp). For Plan Reviewers who are licensed in the State of California, CASp certification is preferred but not required. Copy of license(s) and/or CASp certification to be attached.











ATTACHMENT 5

[bookmark: _Toc144134252]BIDDER DECLARATIONS


A Firm must complete the Bidder Declaration form GSPD-05-105, located at the following internet site: http://www.documents.dgs.ca.gov/dgs/fmc/gs/pd/gspd05-105.pdf 
 
If you do not have Internet access, a hard copy can be provided by contacting the Acquisition Analyst listed on the Notice to Prospective Firms.  
 
When completing the declaration, Firms must identify all subcontractors proposed for participation in the contract. Firms awarded a contract are contractually obligated to use the subcontractors for the corresponding work identified unless the State agrees to a substitution. 

Documentation of the Bidder Declaration must be included in the submission, as Attachment 5.




ATTACHMENT 6A

[bookmark: _Toc144134253]DARFUR CONTRACTING ACT


Firm must complete and submit the Darfur Contracting Act Certification with their bid submission as Attachment 6A.

Effective January 1, 2009, a company will not bid on or submit a proposal for a contract for goods or services without addressing the requirements of the Darfur Contracting Act of 2008 (Act).  The Act was passed to preclude State agencies generally from contracting with “scrutinized” companies that do business in the African nation of Sudan (of which the Darfur region is a part).  Understand that a scrutinized company is a company doing business in Sudan as defined in Public Contract Code Section 10476.  Scrutinized companies are ineligible to, and cannot, bid on or submit a proposal for a contract with a State agency for goods or services unless it has been granted permission by the Department of General Services.  (Pub. Contract Code § 10477, subd. (a)). The Department of General Services may permit a scrutinized company, on a case-by-case basis, to bid on or submit a proposal for a contract with a State agency for goods or services, if it is in the best interest of the State.

Public Contract Code Sections 10475-10481, applies to any company that currently or within the previous three (3) years has had business activities or other operations outside of the United States.  For such a company to bid on or submit a proposal for a State of California contract, the company must certify that it is either:

1. 	A contractor that has NOT had business activities or other operations outside of the United States within the previous three (3) years; 
				or

2. A contractor that has had business activities or other operations outside of the United States within the previous three (3) years, but is NOT a scrutinized company per Public Contract Code section 10476; 

			or

3. A contractor that is a scrutinized company as defined in Public Contract Code section 10476, but has received written permission from the Department of General Services to submit a bid or proposal pursuant to Public Contract Code section 10477, subdivision (b).  


Darfur Contracting Act Certification

1.    I, the official named below who is authorized to legally bind the bid submission, Certify under Penalty of Perjury that the contractor listed below has NOT had, within the previous three (3) years, business activities or other operations outside of the United States.

	Contractor/ Company Name (Printed)

	Federal ID Number
 

	By (Authorized Signature)
 

	Printed Name and Title of Person Signing
 



OR

2.	I, the official named below who is authorized to legally bind the bid submission, Certify Under Penalty of Perjury that the contractor listed below has had, within the previous three (3) years, business activities or other operations outside of the United States, but is NOT a scrutinized company per Public Contract Code section 10476.  This certification is made under the laws of the State of California.

	Contractor/ Company Name (Printed)

	Federal ID Number
 

	By (Authorized Signature)
 

	Printed Name and Title of Person Signing
 

	Date Executed
	Executed in the County and State of
 



OR

3.	We are a scrutinized company as defined in Public Contract Code section 10476, but we have received written permission from the Department of General Services (DGS) to submit a bid or proposal pursuant to public Contract Code section 10477, subdivision (b).  A copy of the written permission from DGS is included with our bid submission.

	Contractor/ Company Name (Printed)

	Federal ID Number
 

	By (Authorized Signature)
 

	Printed Name and Title of Person Signing
 



ATTACHMENT 6B

STATE OF CALIFORNIA		DEPARTMENT OF GENERAL SERVICES CALIFORNIA CIVIL RIGHTS LAWS ATTACHMENT																																																									OFFICE OF LEGAL SERVICES
 DGS OLS 04 (Rev. 01/17)

Pursuant to Public Contract Code section 2010, a person that submits a bid or proposal to, or otherwise proposes to enter into or renew a contract with, a state agency with respect to any contract in the amount of $100,000 or above shall certify, under penalty of perjury, at the time the bid or proposal is submitted or the contract is renewed, all of the following:

1. CALIFORNIA CIVIL RIGHTS LAWS: For contracts executed or renewed after
January 1, 2017, the contractor certifies compliance with the Unruh Civil Rights Act (Section 51 of the Civil Code) and the Fair Employment and Housing Act (Section 12960 of the Government Code); and

2. EMPLOYER DISCRIMINATORY POLICIES: For contracts executed or renewed after January 1, 2017, if a Contractor has an internal policy against a sovereign nation or peoples recognized by the United States government, the Contractor certifies that such policies are not used in violation of the Unruh Civil Rights Act (Section 51 of the Civil Code) or the Fair Employment and Housing Act (Section 12960 of the Government Code).

CERTIFICATION

I, the official named below, certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct.
	Proposed Firm Name (Printed)
	
	Federal ID Number

	By (Authorized Signature)

	Printed Name and Title of Person Signing

	Executed in the County of
	
	Executed in the State of

	Date Executed









ATTACHMENT 6C

[bookmark: _Toc144134254]IRAN CONTRACTING ACT CERTIFICATION

1.	CERTIFICATION:

I, the official named below, certify I am duly authorized to execute this certification on behalf of the vendor/financial institution identified below, and the vendor/financial institution identified below is not on the current list of persons engaged in investment activities in Iran created by DGS and is not a financial institution extending twenty million dollars ($20,000,000) or more in credit to another person/vendor, for 45 days or more, if that other person/vendor will use the credit to provide goods or services in the energy sector in Iran and is identified on the current list of persons engaged in investment activities in Iran created by DGS.


	Vendor Name/Financial Institution Name (Printed)

	Federal ID Number
 

	By (Authorized Signature)
 

	Printed Name and Title of Person Signing
 

	Date Executed
	Executed in the County and State of
 




OR

2.	EXEMPTION:

Pursuant to Public Contract Code sections 2203(c) and (d), a public entity may permit a vendor/financial institution engaged in investment activities in Iran, on a case-by-case basis, to be eligible for, or to bid on, submit a proposal for, or enters into or renews, a contract for goods and services. 

If you have obtained an exemption from the certification requirement under the Iran Contracting Act, please fill out the information below, and attach documentation demonstrating the exemption approval.  


	Vendor Name/ Financial Institution Name (Printed)

	Federal ID Number
 

	By (Authorized Signature)
 

	Printed Name and Title of Person Signing
	Date 





ATTACHMENT 7

[bookmark: _Toc144134255]FEDERAL FORM 330 Parts I & II (Firm)
Contract-Specific Qualifications and General Qualifications

Forms may be found through the following website:
https://www.gsa.gov/reference/forms/architectengineer-qualifications 

If you do not have Internet access, a hard copy can be provided by contacting the Acquisition Analyst listed on the Notice to Prospective Firms.


ATTACHMENT 8 

[bookmark: _Toc144134257]FEDERAL FORM 330 Part II – General Qualifications (Subcontractors)

Forms may be found through the following website:
https://www.gsa.gov/reference/forms/architectengineer-qualifications 

If you do not have Internet access, a hard copy can be provided by contacting the Acquisition Analyst listed on the Notice to Prospective Firms.

If no subcontractors will be used for this contract, please mark the below box and include this page for Attachment 8.

	☐
	No Subcontractors will be used on this contract.





ATTACHMENT 9

Firm’s Submission Response

A Firm shall respond to each selection criteria identified below, indicating how they believe their experience fulfills the requirements.

1.   Professional experience of the firm in relation to the discipline(s) to be performed.      	
   -   List each person with their role and office location for all staff identified as 
       a part of this submission.
0. Identify staff of subcontractors similarly but separately.


1. Professional experience of the Principals to be assigned to the discipline projects.        
·       -   List the Principals who would be assigned to and involved in the discipline specific projects.   

1. Professional experience and training of key personnel.                                                  		
     -   List staff education, certification, and training.
	-   Professional awards received.

1. Demonstrated discipline specific competence and specialized experience of Firm.         


1. Nature and quality of completed discipline specific work.                                                


1. Reliability of Firm and continuity of proposed Firm’s staff and subcontractors                 		
with Firm.		


1. Firm’s workload capacity and demonstrated ability to meet schedules.                          		


1. Firm’s office location(s) for project coordination and services in relation to the region to which they are applying.                                                       















                                                                     ATTACHMENT 10

[bookmark: _Toc144798302]EVALUATION CRITERIA

	CRITERIA
	EVALUATION

	1.
	The degree to which the SOQ demonstrates ability to accommodate DSA Deadlines.
	☐ Firm has demonstrated these criteria

☐ Firm has not demonstrated these criteria

	2.
	The degree to which the SOQ demonstrates that the Firm has sufficient professional plan review services to meet DSA and client project schedules and deadlines.  
	☐ Firm has demonstrated these criteria

☐ Firm has not demonstrated these criteria


	3.
	The degree to which the SOQ demonstrates Principal in Charge Experience principals to be assigned to the discipline projects.

	3a.
	The Principal in Charge has a minimum of five (5) years of recent work experience within the last eight (8) years in providing Architectural Services for, or performing Accessibility Plan Review of educational, public housing, commercial, or institutional facilities in the State of California and shall have sufficient knowledge of statutes and regulations applicable to building and site design for accessibility for individuals with disabilities.  In order to show sufficient qualifying experience, the principal in charge must complete the Qualifying Experience Matrix providing a list of relevant projects including project name, location, project type, brief project description, and scope of services. 
	☐ Firm has demonstrated these criteria

☐ Firm has not demonstrated these criteria


	3b.
	The Principal in Charge has sufficient knowledge of statutes and regulations applicable to building and site design for accessibility for individuals with disabilities on projects within the State of California. Experience may be demonstrated by providing information related to accessibility education, training and classes; copies of certifications; and information about current or immediate past participation in technical committees.  Certification as a Certified Access Specialist (CASp), is preferred, but not required.  
 
	☐ Firm has demonstrated these criteria

☐ Firm has not demonstrated these criteria


	4
	The degree to which the SOQ demonstrates Plan Reviewer’s Experience.

	4a
	Each Plan Reviewer has a minimum of five (5) years of recent work experience within the last eight (8) years in providing Architectural Services for, or performing Accessibility Plan Review of educational, public housing, commercial, or institutional facilities in the State of California and shall have sufficient knowledge of statutes and regulations applicable to building and site design for accessibility for individuals with disabilities. In order to show sufficient qualifying experience, the principal in charge must complete the Qualifying Experience Matrix providing a list of relevant projects including project name, location, project type, brief project description, and scope of services.
	☐ Firm has demonstrated these criteria

☐ Firm has not demonstrated these criteria


	4b
	Each Plan Reviewer has sufficient knowledge of statutes and regulations applicable to building and site design for accessibility for individuals with disabilities on projects within the State of California. Experience may be demonstrated by providing information related to accessibility education, training and classes; copies of certifications; and information about current or immediate past participation in technical committees.  Certification as a Certified Access Specialist (CASp), is preferred, but not required.  

	☐ Firm has demonstrated these criteria

☐ Firm has not demonstrated these criteria




	EVALUATION CRITERIA SUMMARY

	Does the Firm meet the evaluation criteria?
	☐ Yes, the Firm has met the evaluation criteria.

☐ No, the Firm has not met the evaluation criteria for this solicitation opportunity.





ATTACHMENT 11

QUALIFYING EXPERIENCE MATRIX


Guidelines for Completion
Each Principal in Charge and Plan Reviewer must have a minimum of five (5) years of recent work experience within the last eight (8) years in providing Architectural Services for, or performing Accessibility Plan Review of educational, public housing, commercial, or institutional facilities in the State of California and shall have sufficient knowledge of statutes and regulations applicable to building and site design for accessibility for individuals with disabilities. 

Complete the matrix on the following pages by:

· Listing three (3) different projects in any five of the of the eight years given or at least one (1) project for each of the eight years given.
· List no more than three (3) projects for each year
· If there are no relevant projects for a given year, enter NONE in the Project Name field.


Year – Year that the described services were provided for the project.
Project Name – Name of the project at the time the services were provided.
Project Location – Geographic Location of the constructed (or to be constructed) project.
Project Type – Educational, Public Housing, Commercial, Institutional within the State of California. Check which applies.
Project Description (limit 180 characters) – Brief description of the project. – EXAMPLE – “Two story, 10,000 sq. ft. wood framed classroom building with science labs and an assembly room.”
Services Provided – Design services or Plan review. Check which applies.




	Name:
	Role in This Contract:  Principal in Charge ☐
Plan Reviewer	☐
	Office Location:

	Year
	Project Name
	Project Location
	Project Type
	Project Description
	Services
Provided

	





2017
	
	
	· Educational
· Public Housing
· Commercial
· Institutional
	
	· Design
· Plan Review

	
	
	
	· Educational
· Public Housing
· Commercial
· Institutional
	
	· Design
· Plan Review

	
	
	
	· Educational
· Public Housing
· Commercial
· Institutional
	
	· Design
· Plan Review



	
Year
	
Project Name
	
Project Location
	
Project Type
	
Project Description
	 Services
Provided

	




2018
	
	
	· Educational
· Public Housing
· Commercial
· Institutional
	
	· Design
· Plan Review

	
	
	
	· Educational
· Public Housing
· Commercial
· Institutional
	
	· Design
· Plan Review

	
	
	
	· Educational
· Public Housing
· Commercial
· Institutional
	
	· Design
· Plan Review

	



2019
	
	
	· Educational
· Public Housing
· Commercial
· Institutional
	
	· Design
· Plan Review

	
	
	
	· Educational
· Public Housing
· Commercial
· Institutional
	
	· Design
· Plan Review

	
	
	
	· Educational
· Public Housing
· Commercial
· Institutional
	
	· Design
· Plan Review

	




2020
	
	
	· Educational
· Public Housing
· Commercial
· Institutional
	
	· Design
· Plan Review

	
	
	
	· Educational
· Public Housing
· Commercial
· Institutional
	
	· Design
· Plan Review

	
	
	
	· Educational
· Public Housing
· Commercial
· Institutional
	
	· Design
· Plan Review



	
Year
	
Project Name
	
Project Location
	
Project Type
	
Project Description
	Services Provided

	



2021
	
	
	· Educational
· Public Housing
· Commercial
· Institutional

	
	· Design
· Plan Review

	
	
	
	· Educational
· Public Housing
· Commercial
· Institutional

	
	· Design
· Plan Review

	
	
	
	· Educational
· Public Housing
· Commercial
· Institutional

	
	· Design
· Plan Review

	




2022
	
	
	· Commercial
· Institutional
· Educational

	
	· Design
· Plan Review

	
	
	
	· Educational
· Public Housing
· Commercial
· Institutional

	
	· Design
· Plan Review

	
	
	
	· Educational
· Public Housing
· Commercial
· Institutional
	
	· Design
· Plan Review

	






2023
	
	
	· Educational
· Public Housing
· Commercial
· Institutional
	
	· Design
· Plan Review

	
	
	
	· Educational
· Public Housing
· Commercial
· Institutional
	
	· Design
· Plan Review

	
	
	
	· Educational
· Public Housing
· Commercial
· Institutional 
	
	· Design
· Plan Review



	
Year
	
Project Name
	
Project Location
	
Project Type
	
Project Description
	Services Provided

	






2024
	
	
	· Educational
· Public Housing
· Commercial
· Institutional
	
	· Design
· Plan Review

	
	
	
	· Educational
· Public Housing
· Commercial
· Institutional 
	
	· Design
· Plan Review

	
	
	
	· Educational
· Public Housing
· Commercial
· Institutional
	
	· Design
· Plan Review






ATTACHMENT 12

SAMPLE STANDARD AGREEMENT 

 [image: Table

AI-generated content may be incorrect.]


[image: Table

AI-generated content may be incorrect.]
EXHIBIT A

SCOPE OF SERVICES

The State of California (State), Department of General Services (DGS), Division of the State Architect (DSA), shall contract with sufficient numbers of qualified plan review Firms for assistance in performing the plan review required under the Field Act. (Education Code, §§17305, 81135.) 

1. SUMMARY

A. The Contractor shall provide Accessibility plan review services as requested by DSA in the (insert Region) to be used on an as-needed basis. See Exhibit A, Attachment 1, DSA Regional Map.

B. The region is defined as:  
[Applicable region will be included while the others will be deleted]. 

Oakland:  Alameda, Contra Costa, Del Norte, Humboldt, Lake, Marin, Mendocino, Monterey, Napa, San Benito, San Francisco, San Mateo, Santa Clara, Santa Cruz, and Sonoma

Sacramento: Alpine, Amador, Butte, Calaveras, Colusa, El Dorado, Fresno, Glenn, Kings, Lassen, Madera, Mariposa, Merced, Modoc, Placer, Plumas, Nevada, Sacramento, San Joaquin, Shasta, Sierra, Siskiyou, Solano, Stanislaus, Sutter, Tehama, Trinity, Tulare, Tuolumne, Yolo, and Yuba.

Los Angeles: Inyo, Kern, Los Angeles, Mono, Santa Barbara, San Luis Obispo, and Ventura

San Diego:  Imperial, Orange, Riverside, San Bernardino, and San Diego 

C. The services will include the electronic remote and in-person review of plans and specifications (performed at DSA regional Offices) including back check, review of construction change documents, addendums, deferred approvals, alternate designs, revisions, and over-the-counter review for California K-12 public schools, Community Colleges and state-funded buildings and facilities pursuant to Education Code sections 17280 et seq. and 81130 et seq. and California Government Code 4450 et seq.; and California Code of Regulations Title 24. 
D. DSA does not guarantee that the Contractor will be authorized to perform any amount of work or that any dollar amount of the contract will be expended. DSA is not obligated to issue work to the Contractor, and the Contractor is not entitled to any payment for work not authorized by DSA.
E. 		All work must be performed under the supervision of, and approved by, the Firm’s Principal in Charge, licensed in the State of California in accordance with the California Business and Professions Codes, division 3 (hereafter Principal in Charge).  The Principal in Charge for this contract is listed in Exhibit A, Section 2. 



2.	CONTRACT ADMINISTRATORS

A. The Contract Administrators during the term of this Agreement will be:
	Representatives
	DSA Contract Administrator 
	Contractor’s Contract Administrator

	Name and Title:
	To Be Entered
	To Be Determined
Principal in Charge

	Work Address:
	
	

	City, State, Zip:
	
	

	Work Phone Number:
	
	

	E-mail Address:
	
	

	Email Address for Invoices:  
	
	



B. Any changes in Contractor’s Contract Administrator must be immediately reported in writing 	to the DSA Contract Administrator.
C. Any notice by either party shall be given in writing either by personal service, electronic mail, overnight delivery service, or by depositing it in a United States mail deposit box with the postage thereon fully prepaid and addressed to State at the address as set forth below in this Agreement, or addressed to any other place or places State or Contractor may by written notice give to the other.

3.		STANDARD CONDITIONS OF SERVICE

A. The Contractor is expected to act in a professional and courteous manner at all times.
B. The Contractor must meet DSA work schedules and deadlines.  
C. The Contractor agrees to comply with DGS Policy in using State IT Resources. See current policy Exhibit A, Attachment 2, Administrative Order 25-01.
D. Any addition or replacement of staff must meet or exceed the skill level, knowledge, and experience that the Contractor proposed in their Statement of Qualifications (SOQ). In order to add or change a Principal in Charge or Plan Reviewer, the Contractor must submit a letter of request to the DSA Contract Administrator identifying the names of the new and replaced Principal in Charge or Plan Reviewer, description of the new Principal in Charge or Plan Reviewer’s skills, knowledge, experience, education, and license status; and include the Contract number. A completed Standard Form 330 (sf-330) must be included with the letter of request. If Contractor is requesting to replace the Principal in Charge or Plan Reviewer, the proposed Principal in Charge or Plan Reviewer will be required to complete all DSA Academy courses indicated prior to being approved. The letter of request and sf-330 will be forwarded to the Regional Manager(s) for review. DSA will issue a written approval or denial to the Contractor within two (2) weeks after receipt of a correctly completed letter of request and sf-330. See Attachment 7 and 8. 
E. DSA performs plan review through electronic-plan review of electronic drawings and specifications. DSA requires the Contractor to provide remote and in-person (performed at DSA regional Offices) electronic plan review services consistent with, and pursuant to, all applicable DSA Policies, Procedures, Interpretations of Regulations and Bulletins. 
F. Contractors may be required to use digital signatures to sign contracts and all amendments.

4. TASK ORDERS

A. Task Orders may be utilized to authorize work under this Agreement so long as (i) the Task Order does not exceed the general scope of work set forth in this Agreement, and (ii) the Task Order is not intended to amend any terms of this Agreement.  
B. Task Orders shall only be issued during the first thirty-six (36) months of the term of this Agreement as defined in Section 2 of the STD 213.  The first thirty-six (36) months of this Agreement shall be referred to as “Phase 1-Active Phase”.  During the last twelve (12) months of the term of this Agreement as defined in Section 2 of the STD 213, only work authorized under Task Orders issued during Phase 1-Active Phase shall be completed.  The last twelve (12) months of this Agreement shall be referred to as “Phase 2-Completion Phase”.  At the sole discretion of the State, a Task Order may be issued during Phase 2-Completion Phase to the extent necessary to complete work authorized during Phase 1-Active Phase.

5. TASK ORDER PROCESS

A. DSA will initiate the Task Order process using a rotational list for each DSA Regional Office in the four geographic areas.  All firms awarded a contract will be placed on a rotational list that is created by a random drawing of Firm names.  During the term of the rotational list, as specific work is identified by the DSA as being eligible for contracting, the DSA shall contact a Firm on the list, on a rotational basis.  The Firm must have sufficient staff and be available to perform the work. If the contacted Firm does not have sufficient staff or is not available, DSA shall continue to contact Firms on the list, on a rotational basis, until an available Firm is identified.  DSA will contact the Principal in Charge of the identified Firm to request a fee proposal for a specific work assignment (see samples of fee proposals, Exhibit A - Attachments 7 and 8.)  Small projects may be “bundled” together for one Task Order.  DSA will negotiate with the identified Firm, including a price and timeframe that the DSA determines is fair and reasonable.  If the identified Firm is unable to negotiate a satisfactory contract with the DSA, the DSA will terminate negotiations, and shall undertake new negotiations, on a rotational basis, with the next Firm available for performance from the list until a successful negotiation is achieved. If the DSA is unable to negotiate a satisfactory contract with a Firm on two separate occasions, the Firm may be removed from the rotational list.

B. Task Orders are issued as follows: 
1) Work pursuant to this Agreement shall be authorized utilizing Task Orders. See sample Task Order in Exhibit A, Attachment 5.  
2) After work to be performed under this Agreement is identified, a Task Order will be prepared.  The Task Order will identify the scope of services, project deliverables, budget and project schedule.  The Task Order shall designate a DSA Project Manager or Regional Manager. 
3) Task Orders shall be negotiated for a fixed amount identified in this Agreement. 
4) Contractor shall not commence work pursuant to a Task Order prior to the start date identified by the State. 
5) Contractor shall not be entitled to payment for any work performed pursuant to a Task Order prior to the start date or after the expiration of this Agreement. 
6) Work authorized pursuant to a Task Order shall be completed in accordance with the schedule identified in the Task Order. In no event shall work be authorized to extend beyond the contract term expiration date identified in Section 2 of the STD 213. 
7) The total amount payable by DSA for work authorized pursuant to a Task Order shall not exceed the amount agreed to in the contract.
8) Each Task Order shall specify the name of the State’s representative for that Task Order. 
9) Each Task Order shall specify the name of the Contractor’s Principal in Charge. 
10) The Contractor’s Task Order Representative is not authorized by the State to make any commitments or changes which will affect the price, terms or conditions of this Agreement absent an amendment.
11) Each Task Order shall clearly identify the scope of work, project name, DSA application number, DSA regional office and regional manager, negotiated dollar amount, plan review return date and back check completion date.  
12) Contractor shall promptly process and return the signed Task Order to DSA within three (3) business days.

6. STANDARD CONDITIONS OF WORK

A. All work must be performed under the supervision of, and approved by, the Principal in Charge. The Principal in Charge is responsible for negotiating and submitting proposals to DSA in a timely manner. The Principal in Charge must return signed Task Orders to DSA within three (3) business days.
B. 	All work performed must comply with all applicable statutes and regulations.  All plan reviews and associated work shall meet DSA policy, procedures, guidelines, and quality control standards.  
C. 	All work must be completed during the contract term. Under no circumstance shall the Contractor perform work after the contract term has ended.  
D. 	All work products including all information, materials and documents developed in the performance of this Agreement are the sole property of the State. If the Contractor performs the work required under this Agreement with the assistance of and software, the Contractor shall deliver to the State, on request, the disk(s) that contains the software files and shall specify disk format and the supplier of the software and hardware necessary to use the files.

7. DESCRIPTION OF WORK

A. At the request of DSA, the Principal in Charge will negotiate the cost of a plan review project.  The Principal in Charge will review the plans and specifications and provide DSA with a fee proposal (see the sample fee proposal in Exhibit A, Attachment 6).  If the fee proposal is acceptable to DSA, the Contractor will be issued a Task Order for the specific project.  
1) At DSA’s discretion, the final back check review process shall be performed at the designated DSA Regional Office and will be completed by the same individuals who performed the initial plan review. Virtual (not in-person) back check review will be allowed during initial phase of the back check at DSA’s concurrence. Compensation will not be provided for travel time or travel related expenses.  All work shall be completed by the due dates specified in the Task Order.
B. At the request of DSA, the Principal in Charge will negotiate the cost of performing In-House plan review services.  In-House plan review services may include a variety of small projects, construction change documents, addendums, deferred approvals, alternate designs, revisions, and over-the-counter review. The Principal in Charge will review the proposed work and provide DSA with a fee proposal (see the sample fee proposal in Exhibit A, Attachment 8).  
C. At the request of DSA, the Contractor will provide plan review services under the Collaborative Process which engages DSA early in the design phase of the project.  The Contractor will attend preliminary meetings with the design team and DSA at the DSA Regional Office, complete post-meeting desk reviews, and provide communications with DSA and the design team.  At the request of DSA, the Principal in Charge will provide two separate fee proposals for Phase 1-Collaborative Meetings and Desk Reviews and Phase 2-Plan Review and Back Check. If the fee proposals are acceptable to DSA, the Contractor will be issued two contract Task Orders.  The first Task Order will be executed prior to the preliminary meetings and the second Task Order will be executed prior to DSA intake.  
D. If the fee proposal is acceptable to DSA, the Contractor will be issued a Task Order for the work.  If the Contractor provides In-House plan review services, they shall be provided at the designated DSA regional office.  In-House plan review services may be scheduled on an “as-needed” basis by the DSA Regional Office.
E. In accordance with Education Code sections 17305 and 81135, if DSA is unable to negotiate a satisfactory Task Order with the Contractor at a fee or schedule that the DSA determines to be fair and reasonable and in the State’s best interest, DSA shall terminate negotiations with the Contractor. The DSA shall then undertake negotiations with the next qualified contractor on the rotational list until a successful negotiation is achieved.
F. The Principal in Charge and all Plan Reviewers assigned to a project will be required to complete a Conflict of Interest statement for each DSA application number for which they will be completing plan review services. The Conflict of Interest statements must be returned to DSA with the Contractor’s fee proposal.  Pursuant to Education Code sections 17306 and 81136, the Contractor must be impartial in the plan review process and may not have a financial interest in the entity that is requesting the plan review (e.g., school district).

8. Training

A. Principals must complete the prerequisite Access Plan Reviewer training including Electronic Plan Review modules, and all current and past code update trainings listed before a firm may be issued a task order for plan reviews.  Plan reviewers must complete the prerequisite Access Plan Reviewer training including Electronic Plan Review modules and are only permitted to conduct plan review services for projects submitted under the CBC for which they have completed the associated required trainings listed.
Mandatory DSA Academy Course listing:

· Mandatory Prerequisite. 
·  Access Plan Review Consultant (including electronic plan review modules)

· 2019 CBC projects: 
· 2019 California Building Code and Supplements – Access Compliance

· 2022 CBC projects:
· 2022 California Building Code and Supplements – Access Compliance

· 2025 CBC projects (Projects submitted Jan 1, 2026 or later):
· 2025 California Building Code (Triennial edition) – Access Compliance.
· 2025 California Building Code (July 1, 2027 Supplement edition) – Access Compliance.

The Principal in Charge and Plan Reviewer(s) will be provided with the DSA Academy Plan Review courses as a resource once completed. These materials are not approved for distribution or use except for the purposes to fulfil the requirements of this contract. 

Once future trainings (2025 CBC) are available the Principal and assigned plan reviewer(s) must have taken that future training prior to any task order is issued for that future code cycle. 

B. The Contractor shall register for the courses as outlined on the DSA website at the DSA Learning Management System (LMS). The classes are available at no cost to the Contractor. Contractor’s hours and other costs incurred for the DSA LMS training are non-billable and will not be paid by DSA.

    C. If during the contract term, Title 24 of the California Code of Regulations is revised, DSA will determine if a new course to reflect the revised codes will be required; and if so, DSA will notify Contractor of the required course and schedule.

9. CONTRACTOR'S TEAM

A. The Contractor has been selected to perform the work herein, in part, based upon the professional experience and demonstrated competence of the Principal in Charge and Plan Reviewers. The Contractor agrees work will be performed by the individuals approved by DSA.  Substitution of individuals is not allowed except with written approval of the State and submission of SF-330. See Exhibit A, Attachment 3 and Exhibit A, Attachment 4. 
B. Contractor covenants that Contractor has no existing interest and will not acquire any interest, direct or indirect, which could conflict in any manner or degree with the performance of services required under this Agreement and that no person having any such interest shall be employed by Contractor.
C. The Contractor, and the agents and employees of Contractor, in the performance of the agreement, shall act in an independent capacity and not as officers or employees or agents of the State of California.

10. GENERAL PROVISIONS

A. Contractor agrees to provide all necessary expertise and services to professionally and diligently prosecute the work authorized by a task order.
B. 	The Contractor shall:
1)	Consult, as necessary, with normal and customary employees, agencies, and/or representatives of the State regarding the work of each Task Order.
2)	Attend meetings with the State, other professionals employed by the State and local and regional agencies as needed and directed to perform the work.
3)	Cooperate with other professionals employed by the State for other work related to a Task Order.
4)	Review site surveys, available site-related literature, and previously prepared Project reports furnished to Contractor or obtained by Contractor pursuant to this Agreement and advise the State by written report or memo whether such data are sufficient for purposes of design, or whether additional data are necessary for completion of design.
5)	Abide by all regulations imposed by funding sources, such as auditing requirements and payroll affidavits.
6)	Provide a professional level of review of all deliverables to assure quality, technical accuracy, and the coordination of all design documents furnished by Contractor under this Agreement.  Contractor shall, without additional compensation, correct or revise any errors in its designs, drawings, specifications and other services.





EXHIBIT A, ATTACHMENT 1

DSA REGIONAL MAP
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EXHIBIT A, ATTACHMENT 2
ADMINISTRATIVE ORDER 25-01
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EXHIBIT A, ATTACHMENT 3

Federal Form 330 Parts I & II (Firm)

To be entered upon award



EXHIBIT A, ATTACHMENT 4

Federal Form 330 Part II – General Qualifications (Subcontractors)

[bookmark: _Hlk100306670]To be entered upon award



EXHIBIT A, ATTACHMENT 5

SAMPLE TASK ORDER


Pursuant to the above-referenced Agreement between the Department of General Services and CONTRACTOR, (TITLE OF RETAINER AGREEMENT) this Task Order is executed for delivery of the services described herein.  All terms and conditions of the original Agreement shall remain in full force and effect.  

	PROJECT TITLE:

	CLIENT:

	REGIONAL OFFICE/REGIONAL MANAGER:

	TASK ORDER AMOUNT: $

	CUMULATIVE AUTHORIZATION: $

	DSA PROJECT #: 
	DSA TASK #:

	
	

	Other funding information or special instructions if applicable:




State’s Task Order Representative:                                                      Contractor’s Task Order Representative:
	Department of General Services
Division of State Architect 
1102 Q Street, Suite 5100
Sacramento, CA 95811
Attn:  DSA Contract Administrator  
Phone:
Email:
	Name and Title:
Address: 
City, State, Zip:
Phone:
Email:



SCOPE OF WORK: See following page(s). 
	CONTRACTOR’S NAME
 

	BY (Authorized Signature)


	DATE SIGNED (Do not type)

	PRINTED NAME AND TITLE OF PERSON SIGNING 


	ADDRESS


	STATE AGENCY NAME
DEPARTMENT OF GENERAL SERVICES, DIVISION OF THE STATE ARCHITECT

	BY (Authorized Signature)



	DATE SIGNED (Do not type)

	PRINTED NAME AND TITLE OF PERSON SIGNING 


	ADDRESS
1102 Q Street, Suite 5100, Sacramento, CA 95811




EXHIBIT A, ATTACHMENT 6

FIRM’S SUBMISSION RESPONSE 

To be entered upon award




EXHIBIT A, ATTACHMENT 7

SAMPLE FEE PROPOSAL LETTER, OUT-SOURCED PLAN REVIEW

[bookmark: OLE_LINK1]
Date

Company Name
Address
Phone
e-mail


Department of General Services
Division of the State Architect, _________ Regional Office
Attn: ________________
Regional Office Address

Project Name(s):  			
Application No(s):
Contract No:



Project Description:

Include the discipline of plan review (Structural, Access, or Fire & Life Safety), in accordance with the ______ (edition) California Building Code, description of project(s) (name of project, proposed structures for review, & estimated cost of construction).

Scope of Services:

List what the plan review services include, list the name of each Plan Reviewer that will be conducting the review, and the proposed initial plan review return date.

Fee Arrangement:

If there are multiple projects, please list the plan review fee for each project, and the total amount.


Sincerely,



_______________________________
Principal in Charge Signature


_______________________________
Printed Name & Title

EXHIBIT A, ATTACHMENT 8

SAMPLE FEE PROPOSAL LETTER, IN-HOUSE PLAN REVIEW


Date

Company Name
Address
Phone
e-mail


Department of General Services
Division of the State Architect, _________ Regional Office
Attn: ________________
Regional Office Address

Contract No.:

Scope of Services:

  (Company Name)   will provide In-House (Structural, Access, or Fire & Life Safety) plan review services including review of construction change documents, addendums, deferred approvals, alternate designs, over-the-counter reviews, and revisions for services at the _________________ Regional Office. 

List the name of each Plan Reviewer that will be providing In-House services.


Fee Arrangement:

List the hourly rate per Plan Reviewer, the total number of hours, and the total amount.



Sincerely,


_______________________________
Principal in Charge Signature


_______________________________
Printed Name & Title






EXHIBIT B

BUDGET DETAIL AND PAYMENT PROVISIONS

1. INVOICING AND PAYMENT

A. For services satisfactorily rendered, and upon receipt and approval of the invoices, the State agrees to compensate the Contractor in accordance with the rates specified in the Task Order under which the services were performed. 

1) Reimbursement for Phase 1 services shall not exceed 85% of the Task Order Amount.
2) Reimbursement for Phase 2 services shall be paid only upon completion of the Task Order.

B. Invoices shall be submitted not more frequently than monthly in arrears of the service performed for Phase 1 Activity.  Only 1 invoice shall be submitted for Phase 2. Sample invoices are provided in Exhibit B, Attachments 1 and 2.  Invoices must be submitted with the Contractor’s letterhead information exactly matching the Contractor name on the Standard Agreement 213 and be signed by an authorized representative.

C. Invoices will include:

1) Invoice Number
2) Date of Invoice
3) Contact phone number 
4) Contract Number
5) Task Order Information
i. Task Order Number
ii. Task Order amount
iii. Prior billing amount
iv. Prior percentage complete
v. Current billing amount
vi. Current billing percentage complete
6) Additional invoicing requirements include:
i. File numbers
ii. Application numbers
iii. Project names
iv. Date and hours of services performed, by staff name, discipline and rate of pay 
7) In-House invoices shall also include the contracted hourly rate and number of hours completed, and timesheets 
8) Contractor’s California Certified Small Business Certification Reference Number or Disabled Veteran Business Enterprise Reference Number, if applicable 
9) Contact phone number for billing questions





D. The DGS Supplier Payment Page includes detailed information on how to submit invoices to DGS and how to check the status of payments:

 https://www.dgs.ca.gov/OFS/Services/Page-Content/Office-of-Fiscal-Services-Services-List-Folder/DGS-Supplier-Payment 

E. There are 3 options for submitting invoices to DGS as follows:
1) Through the Invoice Payment Portal (this is the preferred method of delivery)
https://dgs.service-now.com/dgs_ssp
2) By Mail
Department of General Services
Office of Fiscal Services
707 3rd Street, MS 413
West Sacramento, CA 95605
3) By Email
i. For the appropriate email address, please visit the DGS Supplier Payment page above and select “How to Submit Invoices to DGS”

F. Should an invoice be disputed, Contractor will correct any/all disputed items on the invoice and resubmit the invoice as indicated above. Failure to provide and resubmit corrected invoice will result in a delay of payment.  Under no circumstances will a credit memo be accepted in lieu of a corrected invoice.

G. Incorrect, incomplete, or improperly submitted invoices will be rejected by DSA Fiscal Services or DSA Regional Office staff.  The Contractor will receive an Invoice Dispute Notice, STD 209 by e-mail or mail with the reason as to why the invoice was rejected.  It is the Contractor’s responsibility to rectify the error and resubmit a revised invoice to DSA Fiscal Services.  A revised invoice must include the original invoice number with an “R” at the end of the original invoice number.  Failure to provide and resubmit corrected invoice will result in a delay of payment.  Under no circumstances will a credit memo be accepted in lieu of a revised invoice.

1. BUDGET CONTINGENCY CLAUSE

A. It is mutually agreed that if the Budget Act of the current year and/or any subsequent years covered under this Agreement does not appropriate sufficient funds for the program, this Agreement shall be of no further force and effect.  In this event, the State shall have no liability to pay any funds whatsoever to the Contractor or to furnish any other considerations under this Agreement and the Contractor shall not be obligated to perform any provisions of this Agreement.

B. If funding for any fiscal year is reduced or deleted by the Budget Act for purposes of this program, the State shall have the option to either cancel this Agreement with no liability occurring to the State, or offer an Agreement Amendment to the Contractor to reflect the reduced amount.

C. This contract is subject to any additional restrictions, limitations or conditions enacted by the Legislature that may affect the provisions, terms or funding of this contract in any manner.

1. PROMPT PAYMENT CLAUSE

A. Payment will be made in accordance with, and within the time specified in, Government Code Chapter 4.5, commencing with section 927. 

1. CONTRACTOR OVERPAYMENTS

A. If the State determines that an overpayment has been made to the Contractor, the State will seek recovery immediately upon discovery of the overpayment by:  (a) calling the Contractor’s accounting office to request a refund of the overpayment amount, or (b) offsetting subsequent Contractor payments by the amount of the overpayment if Contractor repayment or credit is not received within thirty (30) days from the date of notice.

B. If Contractor discovers it has received an overpayment, Contractor must notify the State and refund the overpayment immediately.







EXHIBIT B, ATTACHMENT 1

SAMPLE INVOICE (Out-Sourced Projects)

Date

Company Name
Phone
e-mail
Invoice No.: 2 
Invoice Date: November 3, 2008
Fed ID: 12-3456789

Department of General Services
Division of the State Architect, Headquarters
Attn: Fiscal Services
1102 Q Street, Suite 5100
Sacramento, CA 95811

Project Name:  			
DSA Application No:
Contract No:
Task Order No:

Billing Period:     [INSERT A START DATE] through [INSERT DATE]

Professional Services:

(Structural, Access, or Fire & Life Safety) plan check services performed by [Insert Name and Title]

	Application No.
	Fee
	Prior % Complete
	Prior Billing
	Current % Complete
	Current Billing
	% Completed to Date

	01-109777
	 $1,000.00 
	85.00%
	 $ 850.00 
	15.00%
	 $ 150.00 
	100.00%

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Total:
	 $1,000.00 
	0.85
	 $ 850.00 
	15.00%
	 $ 150.00 
	100.00%




Total due this invoice: $150.00
Remit to address:


EXHIBIT B, ATTACHMENT 2

SAMPLE INVOICE (In-House Projects)


Company Name
Phone
e-mail
Invoice No.:  1
Invoice Date: May 3, 2008
Fed ID: 12-3456789

Department of General Services
Division of the State Architect, Headquarters
Attn: Fiscal Services 
1102 Q Street, Suite 5100
Sacramento, CA 95811

Contract No.:
Task Order No.:
Task Order Amount: $[INSERT AMOUNT]
Billing Period:     [INSERT A START DATE] through [INSERT DATE]

Professional Services:

In-House (Structural, Access, or Fire & Life Safety) plan review services performed by [Insert Name(s) and Title(s)]
Hourly Rate: [Insert Dollar Amounts, i.e., $130.00, $110.00]
Total maximum hours under the Task Order: [Insert hours and rate, i.e., 30 hours at $130.00, 170 hours at $110.00]

	Month
	Prior % Complete
	Prior Hours billed
	Prior Billing
	Current % Complete
	Current Hours billed
	Current Billing
	% Completed to date
	Remaining hours

	2/2/2008
	5.00%
	10
	 $1,130.00 
	
	
	
	
	

	3/2/2008
	7.00%
	14
	 $1,582.00 
	
	
	
	
	

	4/2/2008
	
	
	
	9.00%
	18.5
	 $2,034.00 
	21.00%
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Total:
	12.00%
	24
	 $2,712.00 
	9.00%
	18.5
	 $2,034.00 
	21.00%
	176



Total due this invoice: $ 2,034.00

Detailed Breakdown:
In-House review services performed on 4/2/08 and 4/8/08: 18.5 hours (Krista Jones)
Total 18.5 Hours at $110.00/hr
Remit to address:
EXHIBIT C

GENERAL TERMS AND CONDITIONS


PLEASE NOTE: This page will not be included with the final contract.  The General Terms and Conditions will be included in the contract by reference to Internet site:

https://www.dgs.ca.gov/-/media/Divisions/OLS/Resources/GTC-Updates/GTC-225-February-2025.pdf 


If Contractor/bidder does not have Internet access, a hard copy will be provided by contacting the Acquisitions Analyst listed on the Notice to Prospective Firms.
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EXHIBIT D

SPECIAL TERMS AND CONDITIONS


1. STANDARD CONDITIONS OF SERVICE

A. Contractor will abide by all State and Federal laws in performance of this contract.

B. The Contractor shall maintain all license(s) required by law for accomplishing any work required with this agreement.  In the event any license(s) expire at any time during the term of this agreement, Contractor agrees to provide to the State a copy of the renewed license(s) within thirty (30) days following the expiration date.  In the event the Contractor fails to keep in effect at all times all required license(s), the State may, in addition to any other remedies it may have, terminate this agreement upon occurrence of such event. 

C. The Contractor certifies that it has appropriate systems and controls in place to ensure that State funds will not be used in the performance of this Contract for the acquisition, operation or maintenance of computer software in violation of copyright laws.

D. If signing this contract as a sole proprietor, Contractor certifies that it is not an alien that is ineligible for state and local benefits, as defined in Subtitle B of the Personal Responsibility and Work Opportunity Act (8 U.S.C. § 1601 et seq.).

E. Pursuant to Public Contract Code section 10295.4, persons or companies identified as the largest tax delinquents by the Franchise Tax Board (FTB) or the California Department of Tax and Fee Administration (CDTFA) are ineligible to enter into any contract with the state for non-IT goods or services.  Any contract entered into in violation of section 10295.4 is void and unenforceable.

2. EXCISE TAX: The State of California is exempt from Federal Excise Taxes, and no payment will be made for any taxes levied on employees' wages. 

3. RIGHT TO TERMINATE

A. This agreement can be immediately terminated for cause.  The term “for cause” means that the Contractor fails to meet the terms, conditions, and/or responsibilities of the contract.  In this instance, the contract termination shall be effective as of the date indicated on the State’s notification to the Contractor.
B. The State may terminate performance of work under this Contract for its convenience in whole or, from time to time, in part, if the Department of General Services, DSA Chief or designee, determines that a termination is in the State’s best interest.  The DSA Chief or designee shall terminate by delivering to the Contractor a Notice of Termination specifying the extent of termination and the effective date thereof.  The parties agree that, as to the terminated portion of the Contract, the Contract shall be deemed to remain in effect until such time as the termination settlement, if any, is concluded and the Contract shall be void.

1) After receipt of a Notice of Termination, and except as directed by the State, the Contractor shall immediately proceed with the following obligations, as applicable, regardless of any delay in determining or adjusting any amounts due under this clause.  The Contractor shall:
a. Stop work as specified in the Notice of Termination.
b. Place no further subcontracts as necessary to complete the continued portion of the Contract.
c. Terminate all subcontracts to the extent they relate to the work terminated.
d. Settle all outstanding liabilities and termination settlement proposals arising from the termination of subcontracts; the approval or ratification of which will be final for purposes of this clause. 

4. RESOLUTION OF CONTRACT DISPUTES
  
A. In the event of a dispute, Contractor will attempt resolution with the DSA Contract Administrator with a written explanation of the situation.   If no resolution is found, Contractor shall file a “Notice of Dispute” with the Department of General Services within ten (10) days of the failed resolution at the following address:

Department of General Services
Attn: Division of the State Architect
1102 Q Street, Suite 5100
Sacramento, CA 95811

B. The DSA State Architect or designee shall meet with the Contractor for purposes of resolving the dispute. The decision of the DSA State Architect or the designee shall be final. In the event of a dispute, the language contained within this agreement and its attendant Exhibits shall prevail over any other language.

C. Neither the pendency of a dispute nor its consideration by the DSA State Architect will excuse the Contractor from full and timely performance in accordance with the terms of the Agreement.

5. HEALTH AND SAFETY PROVISIONS

A. Contractor and all subcontractors shall abide by all health and safety mandates issued by federal, state, and local governments and/or public health officers as well as those issued by DSA, and worksite specific mandates. If multiple mandates exist, the Contractor and subcontractors shall abide by the most restrictive mandate. The term “employee”, “worker”, “state worker” or “state employee” in health and safety mandates includes contractor and subcontractor personnel.

B. Costs associated with adhering to health and safety mandates are the responsibility of the Contractor.  Contractor is responsible for the tracking and compliance of health and safety mandates and may be audited upon request.


6. SUBCONTRACTORS

A. [bookmark: _Hlk201151473]Nothing contained in this Agreement or otherwise, shall create any contractual relationship between DSA and any subcontractors, and no subcontract shall relieve the Contractor of its responsibilities and obligations hereunder.  The Contractor agrees to be as fully responsible to DSA for the acts and omissions of its subcontractors and of persons either directly or indirectly employed by the Contractor.  The Contractor's obligation to pay its subcontractors is an independent obligation from DSA’s obligation to make payments to the Contractor.  As a result, DSA shall have no obligation to pay or to enforce the payment of any monies to any subcontractor.  
 
B. Any subcontractors are identified in Exhibit D, Attachment 1. 

7. INSURANCE REQUIREMENT

A. General Provisions Applying to All Policies
1) Coverage Term – Coverage needs to be in force for the complete term of the contract.  If insurance expires during the term of the contract, a new certificate must be received by the State at least thirty (30) days prior to the expiration of this insurance.  Any new insurance must still comply to the original terms of the contract.
2) Policy Cancellation or Termination & Notice of Non-Renewal – Contractor is responsible to notify the State within 5 business days of any cancellation, non-renewal or material change that affects required insurance coverage.  In the event Contractor fails to keep in effect at all times the specified insurance coverage, the State may, in addition to any other remedies it may have, terminate this Contract upon the occurrence of such event, subject to the provisions of this Contract. 
3) Deductible – Contractor is responsible for any deductible or self-insured retention contained within their insurance program.
4) Primary Clause – Any required insurance contained in this contract shall be primary, and not excess or contributory, to any other insurance carried by the State.
5) Insurance Carrier Required Rating – All insurance companies must carry a rating acceptable to the Office of Risk and Insurance Management.  If the Contractor is self-insured for a portion or all of its insurance, review of financial information including a letter of credit may be required.
6) Endorsements – Any required endorsements requested by the State must be physically attached to all requested certificates of insurance and not substituted by referring to such coverage on the certificate of insurance.
7) Inadequate Insurance – Inadequate or lack of insurance does not negate the Contractor’s obligations under the contract. 
8) Subcontractors – If Contractor has identified subcontractors for the work/services identified in the scope of work, the Contractor shall include all subcontractors as insureds under Contractor’s insurance or supply evidence of subcontractor’s insurance to the State equal to policies, coverages and limits required of Contractor. 

B. Commercial General Liability – Contractor and any subcontractors shall maintain general liability on an occurrence form with limits not less than $1,000,000 per occurrence for bodily injury and property damage liability combined. If Commercial General Liability insurance or other form with a general aggregate limit is used, either the general aggregate limits shall apply separately to this project/location, or the general aggregate limit shall be twice the required occurrence limit. If the aggregate applies “per project/location” it shall so state on the certificate. The policy shall include coverage for liabilities arising out of premises, operations, independent contractors, products, completed operations, personal & advertising injury, and liability assumed under an insured contract.  This insurance shall apply separately to each insured against whom claim is made or suit is brought subject to the Contractor’s limit of liability. The policy must be endorsed to include the State of California, its officers, agents and employees as additional insured, but only with respect to work performed under the contract.  The additional insured endorsement shall be provided with the certificate of insurance.

C. Automobile Liability – Contractor shall maintain motor vehicle liability with limits not less than $1,000,000 combined single limit per accident.  Such insurance shall cover liability arising out of a motor vehicle including owned, hired and non-owned motor vehicles. The policy must be endorsed to include the State of California, its officers, agents and employees as additional insured, but only with respect to work performed under the contract.  The additional insured endorsement shall be provided with the certificate of insurance.

D. Workers Compensation and Employers Liability – Contractor shall maintain statutory worker’s compensation and employer’s liability coverage for all its employees who will be engaged in the performance of the Contract.  Employer’s liability limits of $1,000,000 are required. The Workers’ Compensation policy shall be endorsed with a waiver of subrogation in favor of the State.

E. Errors and Omissions/Professional Liability- Contractor shall maintain Errors and Omissions/Profession liability with limits of not less than $1,000,000 each incident and $2,000,000 aggregate covering damages caused by negligent, acts or omissions. The policy retro date must be shown on a certificate of insurance and must be before the Contract date, or before the date contract work begins. Insurance must be maintained, and evidence of insurance must be provided for at least five (5) years after completion of the contract of work.  If coverage is canceled or non-renewed, and not replaced with another claims-made policy form with a retroactive date prior to the contract effective date, the Contractor must purchase “extended reporting” coverage for a minimum of five (5) years after the completion of work.

F. Certificate of Insurance - The Contractor shall furnish a Certificate of Insurance.  The Certificate of Insurance will provide the above listed liability coverages and the Certificate Holder shall read
Department of General Services, The Ziggurat
Attn:  CSS – 24-230145, OBAS
Mailstop:  508
707 Third Street
West Sacramento, CA 95605

8. EVALUATION: Contractor will be evaluated based on the Contractor’s performance, which includes, but is not limited to, work product, adherence to timelines and deadlines, staffing, timely processing of contract task orders, accepting of work, and the level of success in meeting all other contractual agreements.

9. RUSSIAN SANCTION ORDERS: On March 4, 2022, Governor Gavin Newsom issued Executive Order (EO) N-6-22 regarding Economic Sanctions against Russia and Russian entities and individuals. “Economic Sanctions” refers to sanctions imposed by the U.S. government in response to Russia’s actions in Ukraine, as well as any sanctions imposed under state law.  The EO directs state agencies to terminate contracts with, and to refrain from entering any new contracts with, individuals or entities that are determined to be a target of Economic Sanctions.  Accordingly, should the State determine Contractor is a target of Economic Sanctions or is conducting prohibited transactions with sanctioned individuals or entities, that shall be grounds for termination of this agreement.  The State shall provide Contractor advance written notice of such termination, allowing Contractor at least 30 calendar days to provide a written response.  Termination shall be at the sole discretion of the State.  
  
10. NEWS RELEASES: News releases pertaining to award of, or work performed as a result of, contract may not be made without prior written approval of:  

The Public Information Officer
707 Third Street, MS 101
West Sacramento, CA 95605
Phone: (916) 376-5037
Email:  DGSPublicAffairs@dgs.ca.gov  
























EXHIBIT D, ATTACHMENT 1

SUBCONTRACTORS

Bidder Declaration, Form GSPD-05-105 shall be requested from the apparent winning bidder. A modified version of the form will be entered into the final Agreement.
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ACCEPTABLE USE POLICY

Purpose

Department of General Services (DGS) and D|GS Hosted Entity personnel are
provided with access and use of State Information Assets for the purpose of
performing their assigned job responsibilities. This policy establishes the terms of
acceptable use of state information assets for all personnel

Legal Authority

Government Code
Sections 8314, 8314.5, 11549.3, and 19572 (Violation)

Penal Code
Sections 311 and 502 (Violation)

State Administrative Manual (SAM)
Sections 4986, 4819.2, and 5300

Statewide Information Management Manual (SIMM)
Standards 5305-A and 5305-F

For the purposes of this policy, the following definitions shall apply:

Artificial Intelligence Systems (or Al Systems): A machine-based system that can,
for a given set of human-defined objectives, make predictions, recommendations, or
decisions influencing real or virtual environments. Artificial intelligence systems use
machine- and human-based inputs to perceive real and virtual environments; abstract
such perceptions into models through analysis in an automated manner; and use
model inference to formulate options for information or action.

AO 25-01 10f8
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DGS Hosted Ent lient agencies using DS State Information Assets under an
Interagency Agreement with DGS' Enterprise Technology Solutions (ETS).

Personnel: Any employee or other individual who has access to State Information
Assets under the oversight of the DGS including DGS hosted entities. This includes
Civil service or other employees, refired annuitants, temporary appointments, state
officers, “exempt” officers, student assistants, volunteers, contractors, sub-contractors
commissioned, employed by, or otherwise engaged in the performance of work
associated with DGS or DGS hosted entites.

Generative Al (or GenAl): The class of arificial intelligence models that emulate the
structure and characteristics of input data in order to generate derived synthetic
content. This can include images, videos, audio, text, and other digital content

State Information Assets: State owned or controlled information assets, which
include DGS controlled information assets including (a) all categories of paper and
automated information, including (but not limited to) records, files, and databases; and
(b) information technology facilities and equipment (including telecommunications.
networks, personal computer systems, laptops, tablets, and mobile devices), and
software owned or leased by state entities

Policy

Policy Statement

All Personnel shall only access and use State Information Assets for authorized
purposes by DGS authorized means (including equipment, software, and user
accounts), and in a manner consistent with federal law, state law, and State and DGS
policies, including information security and privacy policies and this Acceptable Use
Policy (referred to as “this policy” throughout).

In accessing and using State Information Assets to perform job responsibilities, all
Personnel are required to adhere to the directives of acceptable use established by
this policy.

Ownership of Information

State Information Assets are the property of the State. Personnel are provided access
and use of State Information Assets for the purpose of performing their job
responsibilties for the State. All Personnel are responsible for how they use the State
Information Assets that they have been provided. DGS may monitor and/or log how
State Information Assets are used by Personnel, including network equipment and
traffic, access and use of data, and use of GenAl tools

Scope and Applicability

The scope of this policy extends to all State Information Assets owned or operated by
DGS and to all Personnel authorized to use these assets.
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‘General Directives

These policy directives specify practices or conduct that are acceptable for the use of
State Information Assets.

Personnel shall:
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1. Only access and use State Information Assets for the purpose of performing
assigned job responsibilities

2. Only access and use State Information Assets by means of equipment and
software that have been provided or approved by Enterprise Technology
Solutions (ETS).

3. Only access and use State Information Assets by means of state-owned
user accounts that were approved by ETS. Personnel are solely responsible
for all the activity performed using their assigned accounts.

4. Only access and use State Information Assets in compliance with federal
law, state law, and State and DGS policies, including this policy and other
information security and privacy policies

5. Only access and use State Information Assets in a manner that is
responsible and ethical

6. Exercise sound judgement when accessing and using State Information
Assets in accordance with this policy and current information security and
privacy policies, standards, and guidelines. All personnel are responsible for
safeguarding State Information Assets and for all the activity performed
using their assigned accounts.

7. Comply with the terms of use (license agreements) and respect intellectual
property rights when using software or applications.

8. Use the option to “opt-out” of data collection, including model training
features if applicable, when using State or DGS approved commercial
software

9. Report any security or privacy concerns pertaining to any State Information
Asset. Security or privacy concerns may include unexpected software or
system behavior or mishandling of State Information Assets resulting in the
unintentional disclosure of information or exposure to security threats

Report security or privacy concerns to:
DGSlInfoSec@dgs.ca.gov or Report a Security Incident

10. Report violations of this policy. Reporting is expected whether violating
activities are real or merely suspected or perceived.
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Report policy violations to your supervisor and:
DGSlInfoSec@das.ca.qov or Report a Security Incident

Personnel shall not:

AO 25.01

11.Use State Information Assets to engage in or solicit the performance of any
activity that violates laws, regulations, rules, policies, standards and/or other
requirements issued by federal or state authorities or State or DGS Policies.

12.Use State Information Assets for personal enjoyment, private gain or
advantage, personal gain, campaign activity, unsolicited advertising,
unauthorized fundraising, or an outside endeavor not related to state
business that exceeds permitted incidental use (see section below on
“Incidental Use”).

13.Share their work-related account(s), passwords, personal identification
numbers (PIN), security questions or answers, security tokens including
smartcards or key fobs), or similar information or devices used for
authentication and authorization purposes.

14.Intentionally use State Information Assets to store, send or arrange to send
-emails or access content that contains chain letters, unauthorized mass
mailings, malicious code, or pornographic, racist, or offensive material
(Government Code sections 8314 and 8414.5).

15.Connect or otherwise attach personal or unauthorized devices or equipment
to State Information Assets. Any personal device is unauthorized unless it
has been specifically requested and approved through the Information
Security Exemption request process.

16.Install or use unauthorized software, tools or solutions, including cloud
software or file-sharing solutions to conduct state business.

17.Use their personal accounts to communicate with any state system,
application, or email accounts, and vice versa.

18.Engage in any activity that attempts to change security controls, degrade
system performance, or deprive Personnel access and use of State
Information Assets. Examples of prohibited activities include email spoofing,
using anonymous proxies, using unauthorized encryption, any attempts to
circumvent, modify or disable DGS security controls.

19.Use, transmit, duplicate or voluntarily receive material that infringes on the
copyright, trademark, trade secret, or patent right of any person or
organization

20.Remove DGS issued computing devices out of the state of California,
unless a Temporary Out-of-State Telework Request is granted in advance
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‘through Speciiic approvals irom all ot the lollowing: iImmediaté supervisor,
Office of Human Resources, and the DGS Information Security and Privacy
Office.

GenAl Directives

21.0nly provide information that is approved for public disclosure or has been
pre- approved by DGS for input into GenAl tools.

22.Do not input any confidential, proprietary, and/or sensitive data into a GenAl
system. These include personally identifiable information (PII), health
information, federal tax Information, financial data, and intemal
organizational decisions.

23.Review GenAl output or content for accuracy and reliability prior to each use
as these may be inaccurate or misleading. Programs and offices must follow
a review and approval process before GenAl output is used for official or
public use

a. Do not rely solely on the GenAl system as a definitive source for
information.

b. Cross-reference output with verifiable and credible sources (such as,
research papers, industry journals, audited datasets).

24.Cite and clearly mark GenAl output for official or public use as generated by
a GenAl system

a. Name the GenAl system used.
b. Embed citations into images and videos.
c. State the output was fact-checked

25.Respect intellectual property rights of third parties, including copyrights,
trademarks, and patents

a. Do not enter text prompts designed to generate copyrighted or
trademarked content.

b. Do not upload an input or reference image that includes a third
party’s copyrighted content (such as, logo or name)

¢. Do not generate text that plagiarizes third-party content
d. Do not use a third party’s personal information in violation of their

privacy rights.
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26.GenAl users waive all rights of ownership to GenAl outputs that are created
on behalf of California and used for public related services to California.

27.Do not use a GenAl system to spoof or conduct acts of fraud or to generate,
create or promote content that is harmful, discriminatory, offensive, illegal,
or that can cause reputational harm to the State or department.

28.0nly use ETS approved GenAl systems using state-owned
devices/equipment and state-owned accounts for performing work for DGS
or hosted entities.

29.Do not use web-based or commercially available Al tools for any state
business on any devices (personal devices or state-owned devices).
Examples include free versions (internet accessible) of ChatGPT, OpenAl,
CoPilot

Incidental Use

Govemnment Code section 8314 states that it is unlawful for State Personnel to use or
permit others to use public resources for a personal purpose which is not authorized
by law. “Personal purpose” means those activities the purpose of which is for personal
enjoyment, private gain or advantage, or an outside endeavor not related to state
business.

Incidental and minimal use of state resources for personal purposes allowed by the
statute are as follows:

AO 2501

a. Incidental personal use of State Information Assets, such as electronic mail,
internet access, and printers or copiers, is restricted to State Personnel and
does not allow any use by family members or others not affiiated with DGS
or DGS Hosted Entities.

b. Incidental use must not result in direct costs, cause legal action against, or
cause reputational harm to DGS or DGS hosted entities.

c. Incidental use must be minimal and not interfere with the normal
performance of Personnel's work duties.

d. Storage of personal email messages, voice messages, files, and documents
within DGS computer resources must be minimal.

e. DGS or DGS Hosted Entity management will resolve incidental use
questions and issues using these guidelines in consultation with DGS Legal
Counsel, DGS Office of Human Resources management, and the DGS
Chief Information Security Officer or DGS Privacy Officer or the pertinent
Hosted Entity offices.
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Responsi

ities

All Personnel:
1. Review and acknowledge this policy upon hire and annually thereafter.
2. Report policy violations, and security or privacy concerns.

Managers and Supervisors:

1. Ensure Personnel under their supervision have acknowledged this policy upon
hire and annually thereafter

2. Ensure Personnel under their supervision have appropriate access and use of
State Information Assets, including the type and sensitivity of information
necessary for the performance of assigned job responsibilities.

DGS Information Security and Privacy Officers:

1. The DGS Chief Information Security Officer shall review this policy annually and
update accordingly.

2. The DGS Chief Information Security Officer and the DGS Privacy Officer are
responsible for:

a. Periodic auditing and assessment of compliance with this policy.

b. Investigating reported violations of this policy.

c. Referring confirmed violations of this policy and investigation findings to
the Office of Employee Relations, Constructive Intervention Unit and the
Office of Legal Services.

d. Counseling employees on acceptable use of State Information Assets.

Deputy Director of Administration (Policy Owner):

Ensure all personnel with access to State Information Assets are aware of this policy
and acknowledge their individual responsibilties.

Policy Violations

1. Violation of this policy may result in loss of access to information assets, civil
andor criminal prosecution, and disciplinary action, up to and including dismissal
or termination of DGS contracts or agreements

2. As setforth in Government Code section 11549.3, DGS and all personnel shall
comply with this policy, the information security and privacy policies, standards and
procedures issued by the California Office of Information Security (OIS). In addition
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‘o compliance with the information security and privacy policies, standards,
procedures, and filing requirements issued by OIS, DGS and DGS Hosted Entities
shall ensure compliance with all security and privacy laws, regulations, rules, and
standards specific to and governing the administration of their programs.

a. Program administrators shall work with their general counsel, SO, and
Privacy Program Officer/Coordinator to identify all security and privacy
requirements applicable to their programs and ensure implementation of the
requisite controls.

b. The consequences of negligence and non-compliance with state laws and
policies may include loss of delegated authorities, negative audit findings,
monetary penalties, and legal actions.

Exemptions

If compliance is not feasible or is technically impossible, if existing policy currently in
place already meets these requirements, or if deviation from this policy is necessary to
support a business function, the respective manager must formally request an
information security variance by submitting a request using the Service Portal

Information Security Exemption catalog item.

Resources

* 1SO Guidelines for DGS Network Accounts

* DGS Password Standard
e« Security Incident Reporting (DGS ISO}

Contact

Enterprise Technology Solutions
Information Security and Privacy Office
Email: DGSInfoSec@dgs.ca.gov and DGSPrivacyOffice@das.ca.qov

Approval

JENNIFER OSBORN
Chief Deputy Director
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