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What is Use Tax?
Use tax is a tax on purchases made from outside of the State of California for taxable items that will be used, stored, or consumed in California and on which no state sales tax was collected.  For a detailed description of use tax, see CDTFA’s California Use Tax Information webpage.

When to Report Use Tax 
State Agencies/departments will report and pay to the Board of Equalization (BOE) the amount of California use tax due on purchases made from a retailers who do not maintain a place of business inoutside of California whether made by telephone, over the Internet, by mail, or in person if the following criteria apply:. The California Contract Public Code (CPC) section 10295.1(a) provides that a state department shall not contract for the purchase of tangible personal property from a vendor, contractor, or an affiliate of a vendor or contractor, unless that vendor or contractor and all its affiliates that make sales for delivery into California are holders of a California seller’s permit or are holders of a certificate of registration for use tax. A state department is exempt from the provisions of subdivision (a) if the executive director of that state department or a designee makes a written finding that the contract is necessary to meet a compelling state interest.  A compelling state interest includes, but is not limited to, the ensuring of essential services such as public health, safety, and welfare, or responding to an emergency. See CPC section 1102.
· The seller does not collect California sales or use tax. To determine if sales or use tax is to be reported and remitted to CDTFA, agencies/departments must review the purchase invoice or receipt to verify if the seller added the tax.
· The agency/department uses, gives away, stores, or consumes the item in California. Report purchases of goods that would have been taxable if purchased from a California retailer.

Generally, if sales tax would apply to physical merchandise purchased in California, use tax applies when a similar purchase is made without tax from a business located outside the state.
Use tax would be included on purchases of equipment, supplies, and books. 
Purchases not subject to use tax include food for human consumption. Also, electronically downloaded software, music, digital books (e-books), mobile applications, and games are not subject to use tax if no tangible storage media (e.g., USB flash drive, DVD, CD-ROM, Secure Digital Card) is obtained. See the California Department of Tax and Fee Administration (CDTFA) California Use Tax Information website for more information.
Preparing Use Tax Return

Agencies/departments can file returns online by going to the CDTFA Taxpayer Online Service Portal and selecting File a Return. When permissible, online taxpayer returns can be paid by credit card, paper check, or electronic check (ACH Debit). 
When a state department is exempted from the provisions of CPC section 10295.1(a) those departments will report and pay to the BOE the amount of use tax due on purchases made from retailers who are not registered to collect the use tax. Those departments who, in limited circumstances, purchase from an unregistered vendor must obtain a Consumer Use Tax Permit from the BOE. To register for a Consumer Use Tax Permit go to the BOE’s online registration page located at https://efile.boe.ca.gov/ereg/index.boe and select “Register a business activity with BOE.” Departments that use property purchased with a resale certificate will also report and pay use tax on their purchases. 
When is the Use Tax due?
The BOE CDTFA requires agencies/departments to efile their sales and use tax return on either a quarterly, calendar year, or fiscal year basis, depending upon the volume of transactions per month generated by the agency/department. CDTFA may apply a late payment penalty charge if an agency/department is late in paying use tax.Purchases made for several locations within a department will be consolidated into a single return to the BOE under one Consumer Use Tax Permit. Departments that are required to register with BOE for a seller’s permit will use the BOE’s online registration page.
State departments that have a seller's permit or a Consumer Use Tax Permit will file their sales and use tax or consumer use tax return online using the BOE’s efiling system. The BOE’s efiling system allows for departments to properly allocate the 1% Uniform Local Sales and Use Tax and district taxes. For information on efiling of sales and use tax returns, go to the BOE’s website.
Foreign Purchases
Use tax is applicable to tangible personal property purchases made outside the United States and brought or shipped into California for storage, use, or other consumption. Examples of items purchased by individuals that are brought or shipped into California for use include artwork, antiques, furniture, jewelry, and clothing. However, there are certain exceptions. Refer to the CDTFA California Use Tax-Foreign Purchases website for additional information.  


Local Sales and Use Taxes
State aAgencies/departments making sales of tangible personal property are required to report and pay to the BOE CDFTA a the 1one percent uniform local sales tax on sales. If a purchase is made without sales tax from a business located outside the state, the agency/department must report and pay use tax.State agencies selling from more than one location should obtain sub-permits for each location from the BOE. The local tax on sales from multiple locations must be apportioned to the appropriate counties on Schedule B Form, BOE-531. See SAM Section 8734.5. Consequently, each agency should maintain a record of sales for each sales location.
The tax on sales of tangible personal property consists of the 1 percent uniform local sales tax and the appropriate district transactions tax and the combined state and county sales tax.
Agency District Use Tax
Numerous counties have enacted ordinances establishing special taxing districts that impose transactions (sales) and use taxes on the sales and/or purchases of tangible personal property in or for use within the district. Various laws authorize counties to establish districts for transportation, jails, and for other governmental services. See SAM Section 3574.3.

The dDistrict sales and use taxes does not apply to fixed price sales contracts executed before the effective date of the ordinance’s effective date if neither party has the unconditional right to terminate the contract.

After the effective date of the district taxing ordinance, State agencies Agencies/departments pay the will report to the BOE and pay the district use tax applicable to purchases in the same manner as prescribed for reporting the State use tax. The district use tax is applicable to purchases in the same manner as prescribed for reporting the state use tax to CDTFA.  The district use tax applies to purchases of tangible personal property to be usedutilized within the district, but purchased from vendors located outside the district who do not hold certificates of authority to collect use tax. 
District Use Tax on Temporary Storage
State-administered tTransit district use tax does not apply to storing, keeping, retaining, processing, fabricating or manufacturing of tangible personal property for subsequent later use solely outside the State state or for subsequent later use solely outside the district imposing a use tax. The tax does apply when purchases are withdrawn removed from storage for use within the transit district.
Agency/Department Collection of District Sales Tax
As of the effective date of the district taxing ordinance, State aAgencies/departments selling tangible personal property within the a district for use within the district will collect the appropriate transactions sales and use taxes from the consumers. State aAgencies/departments selling and delivering tangible personal property from locations in one county to that are delivered into counties with that have these district taxes are required to report and pay to the BOE CDTFA the transactions and use taxes applicable in the county where theof delivery is made.
Delivery charges subject to the State state sales tax are also subject to the district transactions tax. This district tax does not apply to fixed price sales contracts executed before the effective date of the ordinance if neither party has the unconditional right to terminate the contract.
The tax on tangible personal property sold within the district will consist of the appropriate district transactions tax, the 1 percent uniform local tax, the 1/4 percent county transportation tax, and the state sales tax.
Procedures for Reporting and Remitting Sales and Use Taxes
Agencies/departments The procedures prescribed for accounting, claim preparation, reporting and paying the State state sales and use taxes taxes to the are also applicable to the Statestate-administered district transactions (uniform local sales) ,and  use, and district taxes will apply the procedures in.  See SAM Sections sections 8720 8481-through 87338486.  
State aAgencies/departments reporting district local use tax on sales or on property used at multiple locations will allocate the district uselocal tax to the places of sales or places of use on the Computation Schedule for District Tax, Schedule A, of the State, Local, and District Consumer Use Tax Return form, BOE-401-A.CDFTA 401-A The Computation Schedule for District Tax, Schedule A, is used to determine the amount of tax, if any, that should be distributed to entities imposing district tax. For detailed information relating to on how to apply district taxes, request a copy of Tax Tips for District Tax, see CDTFA Pamphlet Publication 44., from the BOE.
 
State agencies that do not have multiple sales locations will allocate the local tax, for incidental sales and for purchases made in locations other than the permit location, to the county of use on Schedule B Form, BOE-531 or Schedule E Form, BOE-531. Sales or purchases made at the permit location will be entered on line B2 or E2 at the bottom of Schedule B or Schedule E.
Local use tax which cannot be readily identified by county or which should be distributed statewide will be entered after the last county listed on Schedule B or E and will be identified as "Statewide 5999."
State aAgencies/departments filing invoices for the local use tax due in the same Claim claim Schedule as the vendor's invoice to which the tax applies will use Consumer Use Tax Form as prescribed in SAM Section section 87318486.
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