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When payment is to be made to a county, or an agency or office of a county, payment
will be made to the County Treasurer (unless there is a statutory basis to do otherwise).
Where payment is made to the County Treasurer, agencies will forward to the State
Controller's Office: (1) a copy of Remittance Advice (Std. Forms 404, or 404c, or a
customized form approved by State Controller's Office–Division of Disbursements and
General Services Forms Management, see SAM Section 1601) for mailing the warrant
to the County Treasurer; and (2) an extra copy for the County Auditor. The latter will be
forwarded to the State Controller's Office in a separate legal-size plain envelope marked
"County Auditor's Copy" and stapled to the Remittance Advice Envelope, Std. Form
403. The Remittance Advice will show the name of the State agency filing the claim and
properly identify the payment by reference to the invoice, agreement, or subvention
program with a legal reference, if pertinent, and subvention program account code.
Appropriate abbreviations may be used.

Below is a portion of the Revenue Chart of Accounts of the Counties pertaining to aid
from other government agencies. (The entire chart is contained in the Accounting
Standards and Procedures for Counties manual.) Use of these subvention program
account codes on applicable remittance advice will aid counties in accounting for
payments.
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