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This policy and procedures sets forth for state agencies (departments) wishing to acquire Modular Systems Furniture (MSF). MSF utilizes components including panels, work surfaces, storage, and accessories that can be configured in a variety of combinations to create workstations.

It is statethe policy that surplus MSF will be utilized to the greatest extent possible. If it is determined that existing furniture is not available or not cost effective to utilize, the RELPS planner will prepare a request form to submit to CalPIA. Priority is given to CalPIA on all furniture purchases. 	Comment by Barbu, Viana@DGS: Replace “the” with whatever the appropriate source of the policy is, such as “RESD policy” or “State policy” for clarity purposes. 	Comment by Torres, Marissa@DGS: It should read state policy.

If CALPIA accepts the project, it will notify the DGS project manager, and the project will then proceed through coordination of the design, purchase, manufacturing, shipping, installation and final completion phases. Tenants are cautioned about altering or redesigning office layouts without the assistance of RESD to prevent code violations (Fire and Life Safety Codes, Americans with Disabilities Act or Industrial Relations regulations) and to maintain the functional integrity of the office plan and product warranties.

CALPIA may indicate on the request form that it is waiving the project because either it cannot meet the department’s needs, or it has scheduled or scope concerns. If CALPIA waives the project, the requesting department, with assistance from the DGS project manager, may contact the MSF vendor designated in the current DGS PROGRAM SUMMARY, RESOURCES AND CONTACTS	1323
(New 6/2005)
Modular Systems Furniture contract.

If a department is requesting to purchase and install MSF on their own, a CRUISE must be submitted for delegation from RELPS.
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