Manual Check for Logical Reading Order

Step 1: Begin Accessibility Checker by selecting Accessibility from Tools Menu.
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Then, select Full check.

Accessibility =
Accessibility Checker b4
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= Document (2 Esees)

o Accessibility permission flag - Passed
o Image-enly POF - Pasged
o Tagged POF - Passed

) Logical Reading Order - Needs manual check

If you have the Logical Reading Order listed as “Needs manual check”,

proceed to Step 2.
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Step 2: Be sure to check the tag tree order. If the tag tfree is out of order, you
can change the tags by dragging them in the right place. For instance, in the
figure below the tag free is not in order.
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Lorem Ipsum dolor skt amet, consecictur A&IF
minlm veniam, Quis nostred exercitation ulla
in voluptate velit esse cillum dolore cu :I'ugh.l
descrunt modlin anim id est laboruen.

Step -

Sed uf perspiciatis ande omnis iste patus errd
ab illo inventore veritatis et quasi architecto i
aul odit aut fugit, sed quia consequuntur mag
dolarem ipsum quia dolor sit amet. consectey
magnam aliquam quacrat voluptatem. Lt enj
ut aliquid €x ea commod] consequatur? Quis
consequatur, vel illum qui doloren eum fugi
Step X

Al vero eos ef accusamus ef justo odio dignis
o quas molestias excepturi sint accaecati cup
labsorum et doborum fuga. Fx hanum quidem
optio cumdue nibil impedit quo minus i ga

Step 3: Make sure the tag tree is in the order that you want the screen reader to
read since the screen reader follows the tag free. As you can see in the figure
below, the tag tree is in the order it's supposed to be.
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Logem ipsum dodor sif amet, consectetuy
ménkm vendam, galbs postrud excrcitatio
in voduptate velil osse Cillum dodore cu Y
deserant nsollin anim bd oot laborum,
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Sed vt perspiciatis unde omnis iste nab
ab illo inventore veritatis o quasi archity
aut odit auf fugit, sed quia consequuntuy
dolorem ipsum quia dodor sit amel, cong
magnam aliquam gueeral voluptatem. U
i1 aligaid ex ea comnend] Consequanur?
conceguatiar, vel Mum qual dolorem eamy
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Al vero eos o ddusamus of jusfo odio o
ol quas malesiias exceptun sint oocaccal
labssrum of dabonanm fuga. E1 hamim quid
optie cumque nihdl inapedst quo minus §
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Step 4: Once the tag free is in order, go ahead and save the document, close it

and open it back up again.
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Step 1:

Lorem ipsum dolor sit anset, conse
minim veniam, quis nostosd exerci
i voluptate vellt esse ollhiim dolor
descrumt mollit anim id est lsborun)

Step 2:

Sedd ul perspiciatis unde omnis iste
ah illo inventore veritatis et quasi al
ault odif st fusgil, sed quis consequ
dolorem ipswn quia dolor 3§t amet,
magnam aliguam quacrat voduptaly
uf aligquid ex &1 commadi consegua
consequatur, Vel Blum gui dolosem

Step 3
At vero e0s et accusams €1 fusto o
e quas malestias exoepbirl sind oo
laborum et dolorum fuga. EE harun
oplie cunsque nikil mpedit quo mj

Step 5: Once you make sure that the reading order is correct, right click on the

warning and click on pass.

Note: These warnings will come up every time you check the accessibility of the
form. This is just the application telling you to make sure its correct. If it's already

been fixed you do not need to do the process again.
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