
 

HUMAN RESOURCES MEMORANDUM 21-002 
DATE ISSUED: 

01/21/2021 
SUBJECT: 

TRAVEL ADVISORY FOR STATE EMPLOYEES 
REFERENCE: 

TO: 

ALL DGS Employees 
SUPERCEDES: 

HR Memo 20-031 
 
 

PLEASE ENSURE THAT THIS INFORMATION IS SHARED WITH YOUR EMPLOYEES 

The purpose of this memorandum is to advise the Department of General Services (DGS) employees of the 
following recommendation issued by California Governor Gavin Newsom, which supersedes the travel 
advisory on November 13, 2020 (HR Memo 20-031), and shall apply prospectively from January 6, 2021. 

Persons arriving in California from other states or Californians returning from other states or countries could 
introduce new sources of infection (potentially including new strains of the SARS-CoV-2 virus) to California.  
Intra-state travel, likewise threatens to exacerbate community spread within California—particularly because 
travel itself (especially the use of shared conveyances in air, bus, or rail travel) can increase a person's 
chance of spreading and getting COVID-19.  Postponing travel and staying home is the best way to protect 
yourself and others from COVID-19. 

Except in connection with essential travel, the travel advisory urges against non-essential travel1 to any part 
of California more than 120 miles from one's place of residence, or to other states or countries. Avoiding 
travel reduces the risk of virus transmission, including by reducing the risk that new sources of infection and, 
potentially, new virus strains will be introduced to California. Non-essential travelers from other states or 
countries are strongly discouraged from entering California, and should self-quarantine for 10 days after 
arrival, except as necessary to meet urgent critical healthcare staffing needs or to otherwise engage in 
emergency response. Additionally, this recommendation does not apply to individuals who routinely cross 
state or country borders for essential travel2. 

1 Non-essential travel includes travel that is considered tourism or recreational in nature. 
2 Essential travel includes: work and study, critical infrastructure support, economic services and supply 
chains, health, immediate medical care, and safety and security. 

Administrative Time Off (ATO) 
An employee who chooses to travel after knowing the risks and becomes subject to quarantine will not be 
provided ATO and the employee should contact the Office of Human Resources regarding leave options. 

Additional Resources 
Please stay informed by visiting the federal Centers for Disease Control and Prevention website and the 
California Department of Public Health website. Both websites are updated daily with the latest information 
and advice for the public. 

Please direct questions regarding use of ATO or other human resources questions to DGS’ Personnel 
Officer, Amy Applegate, via email at Amy.Applegate@dgs.ca.gov or call 916-376- 5428. 

AMY APPLEGATE, Personnel Officer 
Office of Human Resources  
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https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/COVID-19-Quarantine.aspx
https://ca.usembassy.gov/travel-restrictions-fact-sheet/
https://www.cdc.gov/coronavirus/2019-ncov/index.html
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Furldefense.proofpoint.com%2Fv2%2Furl%3Fu%3Dhttps-3A__gcc01.safelinks.protection.outlook.com_-3Furl-3Dhttps-253A-252F-252Fwww.cdc.gov-252Fcoronavirus-252F2019-2Dncov-252Findex.html-26data-3D02-257C01-257CMarko.Mijic-2540chhs.ca.gov-257C231591c6c9704d1886f108d7aa7e6303-257C265c2dcd2a6e43aab2e826421a8c8526-257C0-257C0-257C637165332126975070-26sdata-3Dve1gmzjGtf9Mce5evZLFjU4srvSSTvtBl8x5-252ByjgWBE-253D-26reserved-3D0%26d%3DDwMFAg%26c%3DLr0a7ed3egkbwePCNW4ROg%26r%3DeusJj3hEdJ_1VG3vcxKuq-FA7AyIdOT-PWyVku4T_x4%26m%3DHLNCztjhAFFeNKj7Mc2RXKWbs4RB09c-o5fpJvkTO04%26s%3D3qt4lWp1dDX5yw-ZL9o54wyH-oA3CYzuEJJE3W3YiY4%26e%3D&data=02%7C01%7CMolly.Ouk%40dgs.ca.gov%7Ca65ab99c7de44cb5889308d7c55f4d01%7Cea45f7b107d749a8b8f537136ec9382d%7C0%7C0%7C637194885421061393&sdata=qTuO1Rt2MKukusaSF8tZKGKPMt9CsoKmHcfMm1CCjJE%3D&reserved=0
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/Immunization/nCOV2019.aspx
mailto:Amy.Applegate@dgs.ca.gov
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